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1.1 Q1. Can | print data on an envelope or postcard?

I 1 s
1 Print

1.1 Q1. Can | print data on an envelope or postcard?

A1. Yes, you can also print on envelopes and postcards.

Execute a print job on your computer then load envelopes or postcards into this machine to execute a print

job oniit.

Operation procedure

The following describes how to load standard-size envelopes or postcards.

1 Open the file in the application, and click [File]. Then click [Print] from the menu.

2 Select this product from [Select Printer] (or [Printer Name]) then click [Preferences] (or [Properties]).

3 In [Original Size] on the [Basic] tab, select [Envelope] or [Postcard].

= Various sizes of envelopes are available. Select the correct paper size for the envelopes you have

loaded.

= |If [Postcard] is selected, [Paper Type] is automatically set to [Thick 3]. If [Envelope] is selected, [Pa-
per Type] is automatically set to [Envelopel].

=) Printing Preferences

[ MyTab | Basic |Layout | Finish | Cover Mode | Stamp/Composion | Qualty | Other |

Favorte Seiting Untted

Original Orentation

Output Method

E‘G Print -

Oggnal Size

I

User Settings.

& Paper Size
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© Manual

Paper Tray
Auto -

Paper Type

Plain Paper -

gy

Copies
1 2] 115999

B o

Paper Settings for Each Tray...

Printer Information

|
ZEUSBK_MEN005436B_D_OI.TIF

4 Check that [Paper Size] is set to [Same as Original Size].

=) Printing Preferences. ==
[ My Tab | Basic |Layout [ Fiish | Cover Mode | Stamp/Compostion | Quslty | Other |
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1.1 Q1. Can | print data on an envelope or postcard? -

5  Sselect [Bypass Tray] from [Paper Tray].

£ My Tab | Basc |Layout | Finish | Cover Mode | Stamp/Compostion | Guaity | Other |

Eavorite Setting Untitled - | Add Edit

Original Orientation Output Method
Potrat B
Landscape =] P M
e e
Postoard -
Authentcation/Accourt Tradk
& Paper Size
e o e . | Copies
Same a5 Orginl Size - 2
1 n.sss
Zoom [25..400%] & %=t
o

o | Y e

i

T 4]
e - IS
E\':‘Eii Tray ~

Paper Type
e - Paper Setings for Each Trey

(i ot |

[ Comes ][ tep

=
ZEUSBK_MENO005414B_D_01.TIF

6 Click [OK].

7  Toload envelopes, open the Right Door, then lift the Fusing Adjustment Lever up to the envelope
position.

7z

5G-21_ MCO010266B_D.EPS

8  Execute printing.

The following screen appears on the Control Panel of this machine.

There is ne matching paper size
eset the

51 the Bypass Trav usina the correc ¢ paper size Job List
Postcard @ Thick3

T D ¥ i B
2 il’sx.ﬂlj. .

|
2 1D

E Ll Complets
Next Box Job I Mext Fax/Scan Job I Mext Copy Job
EUSS-20 M .
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1.1 Q1. Can | print data on an envelope or postcard?

9 Load envelopes or postcards into the Bypass Tray with the print side facing down.

= Insert envelopes or postcards into the tray until their edges are pressed against the back.

/ /

Max.
10 sheets

-21_MEN009920B_D.EPS

NOTICE
When loading envelopes or postcards into the Bypass Tray, note the following points.

[FAQ]



1.1

Q1. Can | print data on an envelope or postcard?

1

- When loading envelopes, remove air from them, and securely press along the flap fold line. Other-

wise, it will result in an envelope wrinkle or paper jam.

|
| T

T « »

POSEIDON-10_MCO008139B_D.EPS

= Do not use envelopes that have glue or release paper on the flap or the part covered by the flap on

the body. Otherwise, the machine may be damaged or a failure may occur.
- When loading curled postcards, uncurl the postcards as shown in the figure in advance.

> <

POSEIDON-10_MCO008132A_D.EPS
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1.1 Q1. Can | print data on an envelope or postcard? -

10 slide the Lateral Guide to fit the size of the loaded paper.

5G-21_MC0O009829B_D.EPS

11 Select the size of the loaded paper from [Paper Size options], then tap [OK].

Bypass tray paper dstectio
a)

Paper Size

Paper Size options

[FAQ] 1-6



1.1 Q1. Can | print data on an envelope or postcard?

12 Tapping [Complete] starts printing.

= If you cannot tap [Complete], check whether the paper setting of the printer driver matches that of
the main unit. In addition, remove envelopes or postcards loaded in the Bypass Tray, then reload

them.

! Le3stine Bypess Tray using the correct paper size Job List
Paper : Postcard @ Thick3
] f
e, J;J N L
L L™

matching paper size

—
2 g0

jom| —
=R I
—
4 gD

Complets

Next Box Job

I Next Fax/Scan Job I

5G-21_ MEN D 0l

When envelope printing has been completed, return the Fusing Adjustment Lever you moved in step 7 to
the normal printing position (bottom).

21 MCOO010294A_D.EPS

__)/

ﬂ?
V4
V2

/\CAUTION

. The inside of this product has areas subject to high temperature, which may cause burns. When check-
ing the inside of the unit for malfunctions such as a paper misfeed, do not touch the locations (around

the fusing unit, etc.) which are indicated by a "Caution HOT" caution label. A burn could result.

[FAQ]



1.2

Q2. Although user authentication has been successful, the input screen in the driver is grayed out.

1

1.2

Q2. Although user authentication has been successful, the input
screen in the driver is grayed out.

A2. In the Properties window of the printer driver, change your user authentication to the correct setting.

How to set

1 Display the printer window.

= In Windows Vista/Server 2008, open the Start menu, then click [Control Panel] - [Hardware and

Sound] - [Printers].

When [Control Panel] is displayed in Classic View, double-click [Printers].
= In Windows 7/Server 2008 R2, click the Start menu, then click [Devices and Printers].

If [Devices and Printers] is not displayed in the Start menu, select [Control Panel] - [Hardware and
Sound] - [View devices and printers].

= In Windows 8/8.1/10, while pressing the [Windows] (@@ <5G-21_MC0010310A_D.EPS>) key, press the [X]
key, and then click [Control Panel] - [Hardware and Sound] - [View devices and printers] in the dis-

played menu.

= In Windows Server 2012/Server 2012 R2, while pressing the [Windows] (@@ <5G-21_MCO010310A_D.EPS>)
key, press the [X] key, and then click [Control Panel] - [Hardware] - [View devices and printers] in the

displayed menu.

2 Right-click the icon of this machine, and click [Properties] (or [Printer Properties]).

3 From [Device Option] on the [Configure] tab, select [User Authentication], then select the authentication

status from [Setting].

- The authentication status may be [ON (MFP)], [ON (External Server)], [ON (MFP) + ON (External Serv-
er)], [ON (Enhanced Server)], or [ON (MFP) + ON (Enhanced Server)] authentication. For details, con-

tact the administrator of this machine.

Paper Tray [rfomation

e IS SRS M i P I Properties ==
General | Sharing | Ports | Advanced | Color Mansgemert | Secuty | Corfigure | Setings |
— Devics Qption
_— O
=

Setting
ON (MFF) -

Obtain Setiings,

Tray Size Direction Peper Type
Teyl 81211 [LEF Plain Paper
Tmy2 811 [JLEF Plain Paper
BTmd 812l [LEF Plain Paper
BTeyd 8121 [LEF Plain Paper
[ Paper Tray Settings... | [ Set Paper Name by User.
[T Enenymtion Passphrase Scfiware Todls

Web Connection -

E8

b |

[ ok J[ Canced |[ ooy ][ el
5G-21_MENO009835B_D_0I.T

4 Click [OK].

IF
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1.3

Q3

. Can | print on custom size paper?

1.3

4

5

Q3. Can | print on custom size paper?

A3. Yes, you can. Specify the [Bypass Tray] on the print screen and load custom size paper into the Bypass
Tray.

Operation procedure
1
2
3

Open the file in the application, and click [File]. Then click [Print] from the menu.

Select this product from [Select Printer] (or [Printer Name]) then click [Preferences] (or [Properties]).

In [Original Size] on the [Basic] tab, select [Custom Size].

50 Printing Preferences
£ My Tab | Basc |Layout | Frish | Cover Mode | Stamp/Compestion | Quaity | ther |
Favorte Seiting Untiled -
Output Method
B em -
M =
racK.
¥ Paper Size
Same as Original Size v | Comies
1 2] n.s%9)
Zoom [25..400%)
® it =R Wl v
© Manual O
4]
Paper Tray. [CIgfset
Ato -
Paper Type
P Paper - Paper Settings for Each Trey.
Prirter Ifomation

EUSBK_MENO05413B_D O1.TIF

Enter the size of the paper you have loaded, then click [OK].

Custom Size Settings

Widh Unit
BB Hjnch [3.544..11.692)

. @nch
11.000 [£]fnch (5.500.. 47.244)

When you specky the paper size as Width 8.266-
11.632nch (210-237mm) and Lengih 17.002- 1

[ok J|[ cancal | [ Dot | [ Hep |

|.=5G-21_MEN009833B_D 01.TIF

Check that [Paper Size] is set to [Same as Original Size].

5 Printing Preferences (52
£ My Tab| Basic | Layout | Firish | Cover Mode | Stampy/Composion | Quaity | Gther |
— e I'maaare .
Output Method
E’j Print .
Custom Size ~ =
rack..
F Eeper Sze
- || G
1 <) [1..9989)
Zoom [25..4007)
© Auo 0= % @@I [Z]Colte
© Marual =
A]
Faper Tray. Dlgfeet
Auto -
Paper Type
Hon Poper . Paper Setings for Each Tray
Printer Ifomation
Cancel Help

ZEUSBK_MENO005416B_D_O1.TIF
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1.3

Q3. Can | print on custom size paper?

6 Select [Bypass Tray] from [Paper Tray].

(=1 Printing Preferences

[ £ My Tab | Basic |Layout | Finish | Cover Mode | Stamp/Compostion | Qualty | Other |

Prirter Inforation

Favorie Sefting Unitled

- ) ]

Original Orertation
Portrat

Landscape
Orginal Size

Custom Size
¥ Paper Sze

‘Same as Original Size

om [25...400%]
o

Paper Tray

(3 JPap=Tps
Fizin Paper

Output Method
= -

Authentication/Account Track.

Copies.
1 2 0199991

A s

Flore

Paper Settings for Each Tray.

Cancel Help

7 click [Paper Settings for Each Tray].

0l
ZEUSBK_MENO005415B_D_0I.TIF

(= Printing Preferences.

[ Wy Tab | Basic | Layout | Finish | Cover Mode | Stamp/Compestion | Qualty | Other |

Eavorte Seting Untted -
Originl Orientation Output Method
E‘j Pt -
Custom Size -
Authentication/Accourt Track,
¥ Paper Size
‘Same as Original Size v | Copes
1 2 11.9ss91
om [25...400%]
e G e
Al
Peper Tray et
-
Peper Type
s | Paper Settings far Each Trayee

Cox ]
EUSBK_MENO05415B_D 02.TIF

8  Select the relevant paper type from [Paper Type], then click [OK].

s

Paper Settings for Each Tray
Device Status
Tray Diection Paper Type
Teyl  Bi/2d1 [JLEF Plain Paper
Tm2z 8121 [JLEF Plain Paper
DTay3 8121 [JLEF Plsin Paper
@ Tays  ei/aa1 [JLEF Plain Paper
Bypass TreB1/211 [ LEF Thick 3

Printer Driver Settings

Tray Paper Type

Try2  Plain Paper
Ay Tayd  Plain Paper
&y Tyt Plain Paper

Bypass Tray Plain Paper

9  Click [OK].

10 Execute printing.

11 Load custom size paper into the Bypass Tray with the print side facing down.

Paper Type

Plain Paper

Cancel

Cox ][ ome
5G-21_MENO009832B D 01.TIF

12 Tap [Complete] on the Control Panel of the machine.
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14 Q4. How can | print out highly confidential data without a risk of exposure to others? 1

14 Q4. How can | print out highly confidential data without a risk of
exposure to others?

A4. You can use either Secure Print or ID & Print.

With the Secure Print function, a password is assigned to the document. Enter the password on the Control
Panel of this machine to print the document. The ID & Print function enables printing of a document upon
entry of the user name and password registered for user authentication. Enter the user name and password
on the Control Panel of this machine to print the document.

Secure Print is useful for giving printing permission to a limited number of users who know the password as-
signed to the document. ID & Print only enables the login user to perform printing.

Tips
° User authentication is a function for limiting access to this machine to registered users. ID & Print can
only be used when user authentication is enabled.

° The Hard Disk is optional in some areas. To use Secure Print and ID & Print, the optional Hard Disk is
required.

Operation procedure: Performing secure print
1 Open the file in the application, and click [File]. Then click [Print] from the menu.
2 Select this product from [Select Printer] (or [Printer Name]) then click [Preferences] (or [Properties]).

3 I [Output Method] on the [Basic] tab, select [Secure Print].

= Printing Preferences ==

£ My Tab | Basc |Layout | Finish | Cover Mode | Stamp/Compostion | Guaity | Other |
Eavorte Seiting R Defavk Seting = | Add
ertation

Output Method

=Sk

Orignal Size

817211 -
¥ Faper size

Same as Original Size -

Zoom [25..400%)
® Ato

Bl save in User BowPrnt

=R
Mancal = E’Q Proof Pt
Paper Tray E% ID&Prnt
Ato -
Paper Type
= Plain Paper - Paper Settings for Each Tray.

ZEUSBK_MEN005535B_D O1.TIF

4 Enterthe [Secure Print ID] and [Password], then click [OK].

User Settings. ==
Secure Pt Save n User Box
Securs Pt ID
[ uax. 16
Passwerd
. 64
‘Operate the followings on the printer's cortrol  ~ b ot v I oyConm 1)
Q e Frmhe S drerear o LA T User Box Nu...  User Box Name  User Box Type
printed by “secure print” H
[User Babuiton - [System] > [Secure i
Obtain Device Infomation
Q Type in [Secure Pt ID] and [Password] that are used with [Secure Pint] X
| [ ok )| concel | [ Defet | [ beb |
5G-21_MENO009509A D 01.TIF

5 Click [OK].

6 Click [Print].
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14 Q4. How can | print out highly confidential data without a risk of exposure to others? -
Operation procedure: Printing a secure document using the Control Panel of
this machine
1 Tap [User Box] and select [Secure Print] from [System].

2 Enter the ID and password for the secure print document, then tap [OK].
3 Select a secure print document, then tap [Print].
document,
4 Change the print settings as necessary, and press the Start key on the Control Panel.
The secure print document is printed and automatically cleared from the Secure Print User Box.
Operation procedure: Performing ID & Print operation
1 Open the file in the application, and click [File]. Then click [Print] from the menu.
2 Select this product from [Select Printer] (or [Printer Name]) then click [Preferences] (or [Properties]).
3 oOnthe [Basic] tab, click [Authentication/Account Track].
Printing Preferences
[ MyTab| Bssic | Layout | Finsh | Cover Mode | Stamp/Compastion | Qualty | Other |
(e T v | Add Edit
; B -
< Original Sze - % -
@@ ] Colate
[Coffset
ZEUSBK_MEN005438B_D_02.TIF
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[FAQ]

1.4

Q4. How can | print out highly confidential data without a risk of exposure to others?

4

Select [Recipient User], enter the [User Name] and [Password] that are registered with the machine,
then click [OK].

User Authentication/Account Track ==

User Authertication Account Track

Public User Department Name

© Recpiert User
User Name Pasanvord
Userdt

Faseword

&[] Enable Single Sign-On functionalty for printing functions

Q Please erter [User Name] and [Password]

[
(754 MENOSIA D O1.TIF

5

Select [ID&Print] from [Output Method], then click [OK].

%) Printing Preferences ==
£ MyTab | Basic |Loyout [ Finish | Cover Mode | Stamp/Composion | Gualty | Gther |
Favorte Setng Unttled -
Ongizal Orertation ‘Cutput Method
Landscape
g 1/2c01 -
§ Peper Size
Same as Onginal Size - Copies
1 + 18999
Zoom [25..400%)
© Ato EI=E @@I [ZCollte
Mancal
|A]
Faper Tray. [ offsat
Ao -
Paper Type
| oK Cancel Hel
ZEUSBK_MENO005439B_D OI1.TIF

6 Click [Print].

Operation procedure: Printing after user authentication on the machine
1

Select [ID & Print/MFP Access], enter your user name and password, then tap [Login].
After successful user authentication, the file is printed.

Job List

1D & Print

ID & Print/ Operation Rights
WIFR Acotss
>,

Access Basic Screen

User Name user01

Password




15

Q5. Can | directly print a file in a USB memory device?

1.5

Q5. Can | directly print a file in a USB memory device?

A5. Yes. You can print a file simply by inserting the USB memory into the USB Port of the machine.

See the table below for the types of files that can be printed and the operating conditions of the USB memory.

Item Specifications
Supported standards USB 2.0/1.1
File system FAT32

Types of printable files

PDF, Compact PDF, JPEG, TIFF, XPS, Compact XPS, OOXML

(.docx/.xIsx/.pptx), and PPML (.ppml/.vdx/.zip)

Operation procedure

1 Insert a USB memory into the USB Port of the machine.

5G-21_MCO009827B_D.EPS

2 Tap [Print a document from].

b

Save a document to
External Memory.

Print a document from
External Memory,

22

Save Ext, Memory
Doc, in User Box

ZEU

MEN

Close

A D 0111F
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1.5 Q5. Can | directly print a file in a USB memory device? -

3 Selectafile to print, then tap [Print].

= Select a folder, then tap [Open] to list documents and folders in the folder. Tap [Top] to return to the
location one layer above.

n.
JPEG/ TIFF/ XPS/ OOXM

o

Print
System Velume Information

Other
0002.pdf I
sample.pdf «

0001,pdf

4 Change the print settings as necessary, and press the Start key on the Control Panel.
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1.6

Q6. Characters become garbled when | print. Can | print without garbled characters being

1

1.6

Q6. Characters become garbled when | print. Can | print without
garbled characters being produced?

A6. Yes. Try bitmap printing.

Operation procedure

1
2

Open the file in the application, and click [File]. Then click [Print] from the menu.

Select this product from [Select Printer] (or [Printer Name]) then click [Preferences] (or [Properties]).

In the [Quality] tab, click [Font Settings].

Select [Bitmap] from [Download Font Format], then click [OK].

= You can also eliminate garbled characters by clearing the [Use Printer Fonts] check box.

Click [OK].

Click [Print].

o Printing Preferences

[ €3 My Tb | Basic. | Layout | Finsh | Cover Mods | Stamp/Compasiton | Qusley |other |

Select Color
Auto Color -

Black+Red
Prit with Black
Text/Figure

s
fR
2

Quality Adjustment. @ &

Eevorte Seiting 8 Defaut Sefng =

Pattem
Coarse

Image Compression
Figh Compression

Font Settings

[¥] Use Erinter Fonts

TrueType Font Substitution Table

Andalus Do Not Use

Angsana New Do Not Use

AngsanallPC Do Mot Use

Aparaiita Do Not Use S
Fort Substitution Settings
TrueTyps Fort Printer Fort to Use
oo

OK Cancel Default Help
ZETK  MEN003651A D 01.TIF

5G-21_MENO09834B_D |

01.TIF
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1.7

Q7. How can | print out data as clearly as possible? 1

1.7

Q7. How can | print out data as clearly as possible?

A7. Simply select the type of the document to print, and the setting is automatically changed to the optimal
for clear printing.

Operation procedure
1 Open the file in the application, and click [File]. Then click [Print] from the menu.
2 Select this product from [Select Printer] (or [Printer Name]) then click [Preferences] (or [Properties]).

3 n [Color Settings] on the [Quality] tab, select the type of the document to print.

) Printing Preferences ==
£ My Tab | Basic | Layout | Fiish | Cover Made | Stamp/Composiion | Qualty | Gther
Esvorte Setting & Defaut Setting = | Add

Select Color
Auto Color -

—
—_— Pattem
Coarse -

Black+Red
m 1)
High Compression -

Text/Figure

Qualty Aduustment @ Glossy Mode

Tolor Setiings [ Toner Save
[] Edge Enhancement
=3
CHIEI
iE

s(;-zlﬂﬁN 5 4B D 02.TIF

4 Click [OK].

5 Click [Print].
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1.8

Q8. How can | change the paper size and type settings?

1.8

Q8. How can | change the paper size and type settings?

A8. You can change them in the print screen.

Operation procedure

1
2
3

4

Open the file in the application, and click [File]. Then click [Print] from the menu.

Select this product from [Select Printer] (or [Printer Name]) then click [Preferences] (or [Properties]).

In [Paper Size] on the [Basic] tab, select the correct paper size.

=) Printing Preferences

[ My Tab | Bs5ic | Layout | Finish | Cover Mode | Stamp/Compostion | Gualty | Other |

Favorte Setting R Defaut Seting  ~ | Add.
Originel Oriertation Output Method
B -
8N - T
ok
3 Peper Sze
‘Same as Ongral Size o || Cories
1 =] 11.9ss9]
Zoom [25..4007%]
© Auto . @l@ ¥ Colete
© Menual
[A]
Paper Tray [Cofst
Ao -
Paper Type
B Pl Paper . Paper Settings for Each Trey...
Pinter fomation

ZEUSBK_MEN005441B_D_OI.TIF

Select the relevant paper type from [Paper Type], then click [OK].

=1 Printing Preferences
[ MyTab | Bssic |Layou | Finsh | Cover Mode | Stamp/Compostion | Qualty | Other |
Favorts Seting Uriitled -
Original Orientation Output Method
riait E ot
) Landscape =] P M
8121 -
Authenication/Accourt Track.
& Paper Size
‘Same as Orginal Size - | Cores
1 4 119999
Zoom [25..400%)
o c A e
© Manual
4]
Paper Tray [Clofset
Auto -
Paper Type
- [ [ FopeSetingsforBoch T
Pinter Information

5 Click [Print].

1L ok J|[ Cancel |
ZEUSBK_MEN005442B_D _O1.TIF

Cancel Help
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1.9

Q9. Can printing be restricted by user? 1

1.9

Q9. Can printing be restricted by user?

A9. Yes. You can set user authentication to restrict printing by user. That enables output control by user, lead-
ing to cost reductions.

How to set

1

2
3
4

0 N O O

Tap [Utility], then select [Administrator Settings].
Enter the password, then tap [OK].
Select [User Authentication/Account Track] - [General Settings] - [User Authentication].

Select [Authenticate], select an authentication method, then tap [OK].

=> The authentication status may be [ON (MFP)], [External Server Authentication], [Main + External
Server], [Enhanced Server Authentication], or [Main + Enhanced Server] authentication. For informa-
tion on server-based user authentication, contact the server administrator.

You can specify the User Authentication method.
For Main + External Server or Main + Enhanced Server,

you can use the default authentication method.

Bookmark
Administrator Settings > Authentication Method > User Name
futhenticate | OFF J
Utility Authentication Hethod
b4 N CHFP | smmmetgensr
Adninistrator
Settings Main +
H2iBriar server
2

user i
AbEhentication -
Account Track

L 4
6eneral Settings
£ 3

User
SEIDON-10_ MENOO7280A D O1.TT

Tap [OK].
Select [Yes], then tap [OK].
Select [User Authentication Settings] - [User Registration].

Select the registration number of a target user, then tap [Edit].

After selecting the user, touch [Editl.

Bookmark

Adninistrator Settings > User Authentication Settings > User Registration

i

Display Keypad

1/ 50
wll
4

Utility
e o007 008 00% 010

Administrator
Settings
o11 02 013 014

L 4
ys

or
AbBhentication,
Agcannt ' Frack

+*
ser uth.
) ngs
User
resisuation | (AT  ci:: )
POSEIDON-10_MENO007282A D O1.TIF

016 017 018 019 020
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1.9

Q9. Can printing be restricted by user?

9 Enter the user name and password in [User Name] and [Password].

= If you have selected a registered user in Step 8, no information has to be entered.

biidhihd

Bookmark
Display Keypad

Utility

Adninistrator
Settings

User Auth.
Settings

Iser
Registration

Select the item 1o be registered/changed.

Ad Settings > Uset Registration > Edit

E-Mail Address |

Hax. Allowance Set |

R ———
EHBRE#3,Per mioeson. | pase

Edit

05/12/2015  01:37

cancel 0K
MENO00951 ({AJ?LO 1 .'I)IF

10 Tap [Max. Allowance Set] and [Color] or [Black], then enter the maximum allowance for the number of
color/black originals that the user can print, using the Keypad.

= To manage the upper limit without distinguishing between the color and black originals, tap [Total

Allowance]. Then, tap [Total], enter the upper limit using the Keypad, and tap [OK].

11 Tap[OK].

Bookmark

Display Keypad

ABC  DEF

) 2] 3]
GHI N MNO
& 5 6

L=

) o) ]
<

Maximum settings can be set for the selected user.

Touch [AL1 Usersl to apply the settings to all users.

fAdninistrator Settings > Edit > Max. Allowance Set

Total Allowance | | color | Ho Linit

1 - 9999999
Ingiyidual ]l Black 100000 | No Linit
1 - 9999999

OK
62A D 01 R
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1.9

Q9. Can printing be restricted by user? 1

12 Tap [Function Permission] to set the limit for the respective functions.

Bookmark

Utility

Function permissions can be set for the selected user.
Touch [AL] Usersl to apply the settings to all users. «

Adninistrator Settings > Function PermissionsAuthority > Function Permission
Display Keypad
Full Color/Black | Restrict J
Copy
Black Only
Full Color/Black | Restrict J

L 4
Adninistrator
Settings

4

Black Only
Edit

4

Function
bernisSion,
AUBhor 1ty

¥

Function
Permission

Scan

Full Color/Black | Restrict J

Black Only

02/06/2015 0551

K )
863A D 01.TIF

Settings Description

[Copy] Specify whether to allow a copy job.

[Scan] Specify whether to allow a scan job.

[Fax] Specify whether to allow a fax job.

[Print] Specify whether to allow a print job for a file.

[User Box] Specify whether to allow any operation of a file saved in the User Box.
[Print Scan/Fax TX] Specify whether to allow a print job for a file to send.

[Save to External Mem-
ory]

Specify whether to permit saving of files to an external memory.

[External Memory Doc-
ument Scan]

Specify whether to allow scanning of files saved in the User Box.

[Manual Destination In-
put]

Specify whether to allow manual input of a destination.

[Web Browser]

13 Tap[OK].
14 Tap [OK].

Tips

Specify whether to allow use of the Web browser.

To use [Fax], the optional Fax Kit is required.
The Hard Disk is optional in some areas. To use [User Box], [External Memory Document Scan], the

optional Hard Disk is required.

[FAQ]
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1.10 Q10. Are there any paper-saving printing methods? 1

1.10  Q10. Are there any paper-saving printing methods?

A10. You can save paper by printing more than one original page onto the same side of a single sheet of
paper or printing on both sides of sheets of paper.

. > :

POSEIDON-10_MCO007924A_D.EPS

>

1
POSEIDON-10_MCO007925A_D.EPS

Operation procedure

1 Open the file in the application, and click [File]. Then click [Print] from the menu.

2 Select this product from [Select Printer] (or [Printer Name]) then click [Preferences] (or [Properties]).
3 To print more than one original page onto the same side of a single sheet, select the [Combination]

check box on the [Layout] tab to select a page combination format. To print on both sides of the paper,
select [2-Sided] from [Print Type] on the [Layout] tab.

(=1 Printing Preferences =

[ # My Tab | Basic | Lavout | Finish | Cover Mode | Stamp/Compostion | Quaity | Other |

Esvorte Setting Uniled -
[#1Eombination; Print Type
(EH] 2in1 - 2:ided -
([ Combination Detai )
Binding Position
P Ao -

e

[F] Rotate 180
[ Skip Blank Pages
[ Chapters

[ Binding Margin
Binding
[Climage Stift

Image Shit Seftngs.

4 Click [OK].

5 Click [Print].
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1.11

Q11. Can the printing position be adjusted?

1.11

Q11. Can the printing position be adjusted?

A11. You can shift and adjust the position of the entire print image by setting the binding margin or image

shift.

Page Margin

[l
O~

Image Shift

¢

Operation procedure

1 Open the file in the application, and click [File]. Then click [Print] from the menu.

-POSEIDON-10_MCO007930A_D.EPS

2 Select this product from [Select Printer] (or [Printer Name]) then click [Preferences] (or [Properties]).

3 7o configure the page margin, select the [Binding Margin] check box on the [Layout] tab and click [Bind-

ing Margin Settings].

/=0 Printing Preferences

£ My Tab | Basic | Lavout | Finish | Cover Mode | Stamp/Composition | Guaty | Other |

Favorte Setting

e

[ Fotate 180

Chapters

[ Sidp Blark Pages

Enty Example 24510 Image Shit Settings
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1.11

Q11. Can the printing position be adjusted?

4 Configure the respective items for page margins, then click [OK].

Settings

Binding Margin Settings

===

Shift Mode

©) Paralel Shift
© Auto Reduction

Frort Side: Uit
BB 2| inch[0.00..1.9] ©rmm
@ Back Side @ inch

inch [0.00...1.98]

(/] Same value for front and back sides

([ ok ]| cencel | [ Defar | [ Hep

]
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Description

[Shift Mode]

Select how to process the image to prepare the page margin.

[Front Side]/[Back Side]

Enter the width of the page margin. For 2-sided printing, clearing the [Same
value for front and back sides] check box allows you to specify different values
for the front and back sides.

[Unit]

Select the unit for the value to set.

5  Toenable image shift, select the [Image Shift] check box on the [Layout] tab and click [Image Shift Set-

tings].

(=1 Printing Preferences ==
[#2. My Tab | Basic | Layout | Finish | Cover Mods | Stamp/Compostion | Qualty | Other |
[£] ombination Prnt Type
(] 2n1 25ded -
Cambination Detais
Binding Positon
Ato -
= [ Retate 180 [ Bincing Margin
[7] Skip Blank Pages Binding Mangin Settings
[ Chapters Image Shift
Entyy Example 2 4610 [ image Shif Setings.. |
Pirter Information
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1.11 Q11. Can the printing position be adjusted?

6 Configure the respective items for image shift, then click [OK].

Image Shift Settings =
Unit.
mm
@ inch
Front Side Back Sde
O Lett ©Ler
@ Right Right
0000 =] inch{0.000..9.847] 0000 (2] inchio.000..9.842)
Top Top
@ Bottom ® Botiom
0000 = inch[D.000..9.842] W [2]inchin.000. 9842
[] Same value for Front and Back sides
|0k J|[ Cencel | [ Defaut | [ Hep |
C754_ MENO71A_D O1.TIF

Settings

Description

[Unit]

Select the unit for the value to set.

[Front Side)/[Back Side]

7 Click [OK].

8 Click [Print].

Set the direction and the value for shifting the printing position. For 2-sided
printing, select the [Same value for Front and Back sides] check box allows you
to specify the same value for the front and back sides.
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1.12 Q12. What types are available for printing finish? 1

1.12 Q12. What types are available for printing finish?

A12. Various finish modes are available according to the options installed on this machine, such as stapling,
punching and binding.

Staple

Stapling is enabled to bind at a corner or at two positions. This method is useful for printing handout material
among other things.

—

EEEoE REPORT | | REPORT
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1 Tips

° To use the Staple function, the optional Finisher is required.

Punch

Punching is enabled for filing holes.

REPORT

REPORT

POSEIDON-10_MCO007921A_D.EPS

1 Tips

. To use the Punch function, the optional Finisher FS-534 and Punch Kit PK-520 or the optional Finish-
er FS-533 and Punch Kit PK-519 are required.

Center Staple

Center stapling is enabled for booklet-like finish.

REPORT

\ >

/
[
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1 Tips

° To use the Center Staple function, the optional Finisher FS-534 and Saddle Stitcher SD-511 are re-
quired.
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1.12

Q12. What types are available for printing finish?

Fold

Half-folding or tri-folding is enabled. This function is useful for direct mail and information notes.

1 Tips

To use the Half-Fold or Tri-Fold function, the optional Finisher FS-534 and Saddle Stitcher SD-511
are required.

REPORT

Operation procedure

1
2

Open the file in the application, and click [File]. Then click [Print] from the menu.

> REPORT

POSEIDON-10_MCO007941A_D.EPS

Select this product from [Select Printer] (or [Printer Name]) then click [Preferences] (or [Properties]).

Select the check box for the desired finish on the [Finish] tab. If you have selected the [Staple], [Punch]

or [Fold] check box, specify the quantity, positions and other necessary settings.

Click [OK].

Click [Print].

/=1 Printing Preferences

£ My Tab | Basc | Layout [{Frish | Cover Mode | Stamp/Composion | uaty | Other |

=3

e

Favorite Seiting Urtitled

[ staple
Lsft Comer

[] Center Staple and Fold

[]Punch.
2Hole (Lh)

[F)Fold
Bl o Foisey Copy dob)

) ]

Outout Tray
Defaut

Paper Amangement
Priortize Aranging Papers

Defauf

=
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1.13

Q13. Can | print the cover and chapter cover on a different type of paper? 1

1.13

Q13. Can | print the cover and chapter cover on a different type of
paper?

A13. Yes. You can specify a different paper tray for the cover or the chapter cover for printing them on a dif-
ferent type of paper.

;

POSEIDON-10_MCO007926A_D.EPS
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Operation procedure
1 Open the file in the application, and click [File]. Then click [Print] from the menu.
2 Select this product from [Select Printer] (or [Printer Name]) then click [Preferences] (or [Properties]).

3 In [Paper Tray] on the [Basic] tab, select one other than [Auto].

(=1 Printing Preferences ==

[ £ My Tab | Basic |Layout | Finish | Cover Mode | Stamp/Compostion | Qualty | Other |

in Output Method
=
> = -
© Landscape E’j "
v e

8121 -
Authenication/Accourt Track.
§ Paper Size
‘Same as Orginal Size - | Copes
- 1 4 119999
- Zoom [25..400%]
...... . ® At — EIEI -
o Manual =
= 4]
Paper Tray [Clofset
-
B Faper Type
P Peper Setings for Each Tray.
Prnter View Printer Information Defalt
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1.13

Q13. Can | print the cover and chapter cover on a different type of paper?

4

5

6

To print the cover on a different type of paper, select the [Front Cover] check box on the [Cover Mode]

tab.

Tyl
[ Back Cover

Front Cover Tray

5 Printing Preferences ==
£ My Tab | Basic | Layout | Fnish | Cover Modk | StampyComposiion | Quaity | Cther |
Favorte Setting Untitled v | Add Edit
I Front Covert I Per Page Setting
1] ok I T
( Edi Ligt ]

)L Transparency Intedeave

‘ Qi Blank

| I_.‘. Blark -

Back Cover Tray

Inteleave Tray

[Ty

[Ty -]

)L Carbon Copy.
| || Carbon Copy Settings

([t forsion |

Select [Blank] or [Print] from [Front Cover] and a paper tray from [Front Cover Tray].

POSEIDON-10_MENO007109A_D_OT.TIF

50 Printing Preferences ==
£ My Tab | Basic | Layout | Frish | Cover Mode | stamp/Compestion | Qualty | ther |
Eavorite Setting Urtitled v [ Add Edi.
Front Cover Per Page Setting
* 1] Bark B | T
[ Edi Lt ]
Front Cover Tray e
Trayt -
Back Cover 3 )] Transparency Intedeave
‘ 5 o - | Al e -
Back Cover Tray Intetleave Tray
[Tyt -] [Tyt -]
f)0CsbonCore
[ Carbon Copy Settings. ]
[ Printer fomation

[ Concd ][ rep

POSEIDON-10 MEN007109A_D_02.TIF

To print chapter covers on a different type of paper, select the [Per Page Setting] check box on the

[Cover Mode] tab.

5 Printing Preferences ==
£ My Tab | Basic | Layout | Finish | Cover Mode | Stamp/Composiion | Gualty | Gther |
Favorite Sefting Urttled - [ g Edt..
Front Cover [V]Fer Fage Setting
m Bank List 1 -
Front Cover Tray
Trayl -
[ Back Cover 7] Transparency Intedeave

EE

[ & e -

Back Cover Tray

Inteleave Tray

[Ty

[Tyt -

)] Carbon Copy.
| [ Carbon Copy Settings. ]

=
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1.13

Q13. Can | print the cover and chapter cover on a different type of paper?

7 Select alist number and click [Edit List...].

(=1 Printing Preferences

[ My Teb | Basic | Layout | Frish | Gover Mode | Stamp/Campostion | Guaty | Other |

Favorie Sefting Unitled

]

Front Cover

@ Blank

Front Cover Tray
Tray1

Back Cover

Page Seting

Transparency Interieave

‘ Qi Blank

‘ AR Barkc v|
2t

Back Cover Tray

Inerleave Trap

[Tt

-] [Tyt -

Carbon Copy
‘ Carbon Copy Settings

8 click [Add] and enter the page number(s) for chapter cover(s) in [Page Number].

= To print more than one chapter cover, separate the page numbers with commas.
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Per Page Settings - Edit List

==

Settings List
List Name L1 - Eci List Name.
Page Number PomtType  TebPaper  PeperTray  Staple  Teston Tab
[ Body 1- 2-Sided Bypass Tray

5122234 Pint bnsei__ Do Not Use _Same as Body Same as
B Booy End  2-Sided

Bypass Tray

i,

] »

Add/Edt

Page Number
122234 Entry Beample 24,610

Down | Add
1

[ Delete ][ Tab Paper Setings... |

Tab Posiion

Continue the Previous Page ~
Change Settings Teton Tab
Prirt Insert -
Tab Text Detais
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9  select [Paper Tray] and select a paper tray from [Change Settings].

Per Page Settings - Edit List

==

Settings List
List Name Lt 1 - Ecit List Name.
Page Number Prnt Type  TabPaper PaperTry  Staple  Tewton Tab
[ Body 1- 2-Sided Bypass Tray
5122234 Pini bsei Do Not Use Bypass Tray Sameas
B Booy End  2-Sided Bypass Tray
< 0 J »
Up Down  |[_Add ][ Delte ][ TabPaperSetings.. |
‘Add/Edit
Page Number Tab Position
122236 Entry Example 2.4,6-10 Continue the Previous Page ~
Pri Type Pt ot Chang Settings Testan Tab
D -
Tab Text Details.

10 click [OK].
11 click [OK].

12 Click [Print].
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1.14

Q14. Can | print characters and images so as to have them overlapped? 1

1.14

Q14. Can | print characters and images so as to have them over-

lapped?

A14. Yes, you can print with a watermark (text stamp) or a header/footer.

Also, an overlay function is provided that enables printing over an output from a file saved on a computer.

Watermark

Header/Footer

Overlay

REPORT

REPORT

REPORT

PO EIDOEI 0_MCO007936A_D.EPS

XXXXXX

REPORT

POSEIDON-T0 MC0007934A_ D.EPS

POSEIDON-10_MCO007937A_D.EPS

Operation procedure: Printing with a watermark

Use this function to apply a mark of a confidential or critical document for copyright protection or indication

of the importance of the document.

1 Open the file in the application, and click [File]. Then click [Print] from the menu.

2 Select this product from [Select Printer] (or [Printer Name]) then click [Preferences] (or [Properties]).
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1.14 Q14. Can | print characters and images so as to have them overlapped? 1

3  oOnthe [Stamp/Composition] tab, select the [Watermark] check box, then select a watermark.

- Click [Edit] to replace the watermark with another or to create a new one.

£ Printing Preferences ==

[, My Tob | Basic. | Layout | Finish | Cover Mode | Stame/Compastton | ualty | Other |

Favorts Setng United -

Watermark [Elcopy Securty

£ URGENT a
Er— | | G o e
£ WITHDRAW u
£ NO REPRODUCTION Edit.
4% TOP SECRET e

Edit

[C1Date/Time
[71Page humber

Overay EX

=
5| [C] Header/Footer
& El L@ <Machine Setting 1>
L]
§| E_ Edt Eat
ey Forthe functions that aro set o be cnabledin
Joe i the printer, settings of those functions set inthe Defauit

Cancel Help

[ coel ]
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4 Click [OK].

5 Click [Print].

Operation procedure: Printing with a header/footer

Use this function to add a title of the document at the head of each page or to print with page numbers at the
bottom.

v This function is available when the Web browser function is disabled. When the optional Extension

Memory is installed, this function is available regardless of whether the Web browser function is ena-
bled or disabled.

1 Open the file in the application, and click [File]. Then click [Print] from the menu.
2 Select this product from [Select Printer] (or [Printer Name]) then click [Preferences] (or [Properties]).

3  Onthe [Stamp/Composition] tab, select the [Header/Footer] check box, then select information to print
out.

= Click [Edit...] to set the starting page and other settings for printing the header/footer.

(=1 Printing Preferences ==

[#2 My Tab | Basic | Layout | Finish | Cover Mods | Stamp/Compostion | Qualiy | Other |

] Watermark ] Copy Securty
& URGENT -
o | | o
& WITHDRAW

& NO REPRODUCTION Edit.
&2 TOP SECRET S

Edit.

[ Date/Time
[71Page Number

Edit

Forthe functons that are set to be enabledin
the prirter, settings of those functions setinthe

Co
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4 Click [OK].
5  Click [Print].
Operation procedure: Performing overlay print

Use this function to print by adding ruling for slips and forms or the corporate logo.

v Before the overlay function can be enabled, a file for overlay printing must be created on the computer.
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1.14 Q14. Can | print characters and images so as to have them overlapped?

1
2

Open the file in the application, and click [File]. Then click [Print] from the menu.

Select this product from [Select Printer] (or [Printer Name]) then click [Preferences] (or [Properties]).

To print a document over an output of a file created on a computer, select [Print Host Image] from [Over-
lay] on the [Stamp/Composition] tab, then select the file for overlay printing.

- Click [Edit] to specify the page and position for overlay printing.

/=0 Printing Preferences
£, My Tab | Basic | Layout | Finish | Cover Mode | Stamp/Compastion | Quaty | Other |
avorte Seting Uniiled -
[ Watemark [E Copy Securiy
§ oo
Edit
[ Date/Time
[ Page Number
Ovely Edt..
-
A overay2 KFO [7] Header/Footer
R ovelay3 KFO <Machine Setting1>
Edit. Edit...
Forthe functions that are set to be enabledin
T R okt ot e W
ZEUSBK_MEN005452B_D_O1.TIF

4 Click [OK].

5  Click [Print].
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1.15 Q15. Can | customize the print settings window? 1
1.15 Q15. Can | customize the print settings window?
A15. Yes. You can easily customize the window from the properties window of the printer driver by registering
frequently used functions en masse on My Tab or registering settings for respective tabs as your favorite for
quick activation.
How to set: Registering functions on My Tab
1 Open the file in the application, and click [File]. Then click [Print] from the menu.
2 Select this product from [Select Printer] (or [Printer Name]) then click [Preferences] (or [Properties]).
3 Click [Edit My Tab...].
(= Printing Preferences. =
85 Wy Tsb | Basic | Layout | Finsh | Cover Mede | Stamp/Compostion | Qualty | Other |
Fsvorte Setting Untited -
Q This tab allows you ta arange setting items as you like.
€100 not show again
O e © Hren
Original Size [T offset
T .
Output Method [ Stapl
| I Left Comer -
Printer View Printer Information ==
-OK -Cancel -Help
EUSBK_MEN005453B_D _01.TIF
4 To register functions on My Tab, select the functions to register from [Setting Item List] and click [to the
LEFT] or [to the RIGHT].
= @<C754 MENO085A D.TIF> appears for the functions registered on the left side of My Tab and =
<C754_ MEN086A_D.TIF> appears for those registered on the right.
Edit My Tab ==
Szzhen:afm Finish | Cover Mods | Stamp/Composition | Qualty | Other
=
[ELEFT side [@RIGHT side
Crard re " ey ENNTI
G ihos i
Pistoramt i s
L CENi00ofTeA b A
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1.15 Q15. Can | customize the print settings window?

1

5 To rearrange functions registered on My Tab, select the function you want to relocate on [My Tab] and
click [Up], [Down], or [Left/Right].

Edit My Tab =
‘Setting ftem List
Basic | Layout | Fnish | Cover Mode | Stame/Compostion | Quaity | Cther |
& Onginel Orentation &
1 Orginel Sze -
B Paper Size £
Zoom [25..400%] 3
Paper Tray B
[0 Paper Type
Ouiput ligth
Authentication./Account Track. e
¥ tothe LEET ¥ iothe RIGHT §
8 Wb
EILEFTside [ERIGHT sde
Onginal Orientation Copies A e
Orignal Sze Offsel
Paper Sz it Type
Output Method Staple
Center Steple and Fold [ Lehimgn |
Select Color Ll Fioid
Remove
=58l MR 0008 b B e

6 To delete a function registered on My Tab, select the function to delete on [My Tab] and click [Remove].

7 Click [OK].

Edit My Tab ==
Setting ftem List
Basic | Layout | Finish | Cover Mode | Stamp/Compostion | Quaity | Other |
O3 Original Oriertation -
@ Orginal Sizz T
@ Paper Size L
Zoom [25..400%] 3
Paper Tray L
oper Type
3 Output Method
Track -
[¥ toteLerT | [¥ tothe RIGHT
2y Tab |
EDLEFTsde ERIGHT sice
Griginal Orentaion Copies 2 b
Original Size Offset
Faper Size Frnt Type
Output Method Staple
R |Corver Stae and Fod [ wrAm ]
Select Color Lok P
Remove
[ 0C ][ Comeel ][ Defat | I Ep |
SG 21 MEN009840A  O1.TIF

How to set: Registering the settings on the properties window as favorites

1 Configure functions on the respective tabs on the properties window.

2 Click [Favorite Setting] next to the [Add] box.

3 Configure the respective items for the favorite settings, then click [OK].

Settings

(%0 Printing Preferences

==

£ My Tab | Basic | Layout | Frish | Cover Mods | Stamp/Compostion | Qualny [{ Other

[Ervomesmrs eces | .

Excel Jab Control
Remove White Background
“Thin Line Support

(&3 LIMFP Auhentication

[T Convert to Gray Scale
Threshold Valug (difference betwesn BGE valugs)

S .2

Abgut

Description

5G21 M ‘FD 0T TIF

[Name]

Enter the name of the favorite setting.

[lcon]

Select an icon to display in the Favorite Setting list.
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1.15 Q15. Can | customize the print settings window?

Settings Description
[Sharing] Set whether to share the favorite setting.
[Comment] Enter description for the favorite setting.

[Restore ltems]

How to set: Restoring a favorite setting that has been registered

1 Select a registered favorite setting from [Favorite Setting] on the properties window.

window when the favorite setting is restored.

Select the box of each item to be reflected on the settings on the properties

= To edit the contents of a registered favorite setting, select the target favorite setting from [Favorite
Setting] and click [Edit].

= You cannot edit the contents of pre-registered favorite settings.

(=1 Printing Preferences =

| Stamp/Compastion | Qualty | Other

[ £y Teb [ Basic [ Layou [ Finsh | Cover Mode

Eevorte Seting  [FEICTICEETO - | A

(& [@Ecel dob Contrl
Remove White Background
Thin Line Support

(G5 [IMFP Ahentication

E’:l [ Convet to Gray Seale
G
(] 5
& E ET—
Pinter fomation

[ ok )
5G-21_MENO09837A_D OI.TIF
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1.16 Q16. Can | print on very long sheets of paper such as a banner? 1

1.16 Q16. Can | print on very long sheets of paper such as a banner?

A16. Yes, you can print on a banner or other long sheet of paper by using the Banner Printing function.

The paper types below can be used for banner printing.

Paper width ‘ Paper length ‘ Paper weight

8-1/4to 11-11/16inches (210to | 17 to 47-1/4 inches (431.9 to 33-13/16 Ib to 55-7/8 Ib

297 mm) 1200 mm) (127 g/m? to 210 g/m?)
How to set

1 Tap [Utility] and select [Banner Printing].

2  Select [Allow], then tap [OK].

To activate banner printing, choose [Allowl. «

Booknark
Utility > Banner Printing
Display Keypad

Utility

¥
Banner Printing
fllow | Restrict )

I pfﬁlﬁl

3 Check that the screen waiting for banner printing job has appeared.

= If a print job is received with a paper setting of a non-banner size while the machine is waiting to
print on a banner, that job is queued.

Touch [Exit] te cancs|

banner printing.

Exit

ZEUSS-20_MENO008223B_D.TIF

4 Open the file in the application, and click [File]. Then click [Print] from the menu.

5  Select this product from [Select Printer] (or [Printer Name]) then click [Preferences] (or [Properties]).
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1.16 Q16. Can | print on very long sheets of paper such as a banner?

6 In [Original Size] or [Paper Size] on the [Basic] tab, select [Custom Size].

7= Printing Preferences ==
[ MyTab | Bssic |Layou | Finsh | Cover Mode | Stamp/Compostion | Qualty | Other |
(T T | Eavorts Seiting Unitled -
Original Oriertation Output Method
riait E ot
) Landscaps =] P M
Ongral Size User Setings
-
Authenication/Accourt Track.
§ Paper Size
Same 25 Onginal Size - | Cope
1 2] 019999
Zoom 25...400%]
Ao = . A oo
© Manual =
4]
Paper Trey [l0fee
Auto -
Paper Type
P Paper < Peper Setings for Each Tray.
Pinter Information
Cencel Heb

ZEUSS-20_MENO008224A_D_02.TIF

7 Enter values for [Width] and [Length] of the paper for printing, then click [OK].

Custom Size Settings

Width Unit
11692 = inch [3.54..11.692]
Lengih @ inch
47.244 = inch [5.500...47.244]

When you speciy the paper size as Width 8265
11.692nch (210-297mm) and Length 17.002- >

|E_DK J|[Concs ] [ Dot | [ teb ]
L—5G-21_MENO009945B_D_01.TIF

8 Check the paper tray and paper type settings automatically changed, then click [Yes].

Confirm setting changes ==

Ife"\‘ OK to change the following settings to enable the specified settings?

 Paper Tray => Bypass Tray
Paper Type => Thick 1+
Print Type = > 1-Sided

] ——

L 7FUSS-20 MEN008226A D 01.TIF
9  Click [OK].
10 cilick [Print].

11 withthe print side facing down, load paper into the tray. Hold the paper edge by hand.

12 Tap [Complete].

Printing on the banner paper starts. Support the ejected banner paper by hand.
= To continue banner printing, execute printing from the computer.

! Correctly position paper in the bypass tray. Job List
Barner X 4714 Thick 1+
Y11
ebte

Complete

13 Tap [Exit].
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1.16 Q16. Can | print on very long sheets of paper such as a banner? 1

14 Tap [Yes].
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1.17

Q17. Is it possible to configure so that black-and-white printing is always enabled? 1

1.17

Q17. Is it possible to configure so that black-and-white printing is
always enabled?

A17. Yes, you can keep black-and-white printing always enabled by changing the initial value of the printer

driver.

Tips

Not only for black-and-white printing, but also the initial values of other functions frequently used can
be edited so that you do not have to configure settings each time you print.

Setting black-and-white printing and 2-sided printing as initial values helps save toner and paper.

Operation procedure

1

5

Display the printer window.

= In Windows Vista/Server 2008, open the Start menu, then click [Control Panel] - [Hardware and

Sound] - [Printers].
When [Control Panel] is displayed in Classic View, double-click [Printers].

In Windows 7/Server 2008 R2, click the Start menu, then click [Devices and Printers].
If [Devices and Printers] is not displayed in the Start menu, select [Control Panel] - [Hardware and
Sound] - [View devices and printers].

In Windows 8/8.1/10, while pressing the [Windows] (3@ <5G-21_ MC0010310A_D.EPS>) key, press the [X]
key, and then click [Control Panel] - [Hardware and Sound] - [View devices and printers] in the dis-
played menu.

In Windows Server 2012/Server 2012 R2, while pressing the [Windows)] (@@ <5G-21_MCO010310A_D.EPS>)
key, press the [X] key, and then click [Control Panel] - [Hardware] - [View devices and printers] in the
displayed menu.

Right-click the icon of this machine, and click [Properties] (or [Printer Properties]).
In the [General] tab, click [Printing Preferences] (or [Basic]).

Select [Gray Scale] from [Select Color] on the [Quality] tab, then click [OK].

{2 Printing Preferences ==
[, My Tob | Basic. | Layout | Fiish | Cover Mode | Stamp/Compostion | Quaity |Other |
Favrte Setting Untited v [ g Edt
Select Color
—— M
—_— = Pattem

Black+Red Coarse -
[ Print with Black @]

Test/Figure

Qualty Adjustment. @

[
=

Click [OK].

The gray scale setting will be applied whenever the printer is used in any application software.

[FAQ]
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Q1. What types of file formats are available for scanned images? 2

2

2.1

Scan

Q1. What types of file formats are available for scanned images?

A1. The types of files that can be saved are TIFF, JPEG, PDF, Compact PDF, XPS, Compact XPS, PPTX,
DOCX, and XLSX.

An image saved as a TIFF or JPEG file can be viewed using a general image browsing application.

To view an image saved as a PDF or Compact PDF, install Adobe Reader. Adobe Reader can be downloaded
without charge from the Adobe website.

To view an image saved as an XPS or Compact XPS, install XPS Viewer. XPS Viewer has automatically been
installed if Microsoft .NET Framework 3.0 or later has been installed on your computer.

Microsoft .NET Framework can be downloaded without charge from the Microsoft website.
To view an image saved as a PPTX file, Microsoft Power Point 2007 or later must be installed.
To view an image saved as a DOCX file, Microsoft Word 2007 or later must be installed.

To view an image saved as an XLSX file, Microsoft Excel 2007 or later must be installed.

Tips

° To specify DOCX or XLSX for the file type, the optional Extension Memory and i-Option LK-110 v2
are required

° The file types, XPS, Compact XPS, and PPTX, are available when the Web browser function is disabled.
When the optional Extension Memory is installed, this function is available regardless of whether the
Web browser function is enabled or disabled.

[FAQ]



2.2 Q2. Can | use the scanning function by connecting to the network with a USB cable? 2

2.2 Q2. Can | use the scanning function by connecting to the network
with a USB cable?

A2. No. You cannot use the scanning function via network connection with a USB cable. Use a LAN cable for
network connection.

However, you can connect a USB memory to the USB Port of this machine to save scanned data to the USB
memory. For the procedure for saving scanned data to a USB memory, refer to "User's Guide[Box Opera-
tions)/[Use a USB Memory Device (External Memory)]".

[FAQ] 2-3



23 Q3. Can | send scanned data to my PC without disabling the firewall setting? 2

2.3 Q3. Can | send scanned data to my PC without disabling the fire-
wall setting?

A3. Yes. Register this machine in the exception setting for firewall.

How to set: Setting in Windows Vista

1 Open the [Windows Firewall Setting] window.
= Open the Start menu, then click [Control Panel] - [Windows Firewall].
When [Control Panel] is displayed in Classic View, double-click [Windows Firewall].

2  Onthe [Exceptions] tab, select [File and Printer Sharing] and click [OK].

How to set: Setting in Windows 7/8/8.1/10

1 Open the Firewall window.

= In Windows 7, open the Start menu, then click [Control Panel] - [System and Security] - [Check fire-
wall status].
When [Control Panel] is displayed in Classic View, double-click [Windows Firewall].

= In Windows 8/8.1/10, while pressing the [Windows] (@@ <5G-21_MC0010310A_D.EPS>) key, press the [X]
key, and then click [Control Panel] - [System and Security] - [Check firewall status] in the displayed
menu.

2 Click [Advanced function].
3 Select [Inbound Rules] and click [New Rule].

4 Sselect [Port] and click [Next].

W New Inbound Rule Wizard =
Rule Type
Sellctthe type o fremal e to create
Steps:
o Fue Type What type of rule would you ke to create?
o Protocoland Ports
@ Acton
P Rule that controls connections for  program
@ Name © Port
Rule that controls connections for a TCP or UDF pott.
Predefined.

Branch
Rule that controls conne

Custom
Custom rue.

C754 MENIOIA D 01.TIF
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2.3

Q3. Can | send scanned data to my PC without disabling the firewall setting?

5

6

7

Select a protocol, enter the port number in [Specific local ports] and click [Next].

¥ New Inbound Rule Wizard

===

Protocol and Ports

Speciy the protocols and ports to which this e appies:

Steps:

o Rue Type Does this ule appyto TCP or UDP?

& Protocol and Ports © TCP

@ Action uopP

o Pofle

@ Name Does this rule applyto llloeal ports or specfic local ports?
©) Alllocal pots
@ Specific local ports: 80

Example: 80, 443, 50005010

Leam more about protocol and ports

—
[ <Back | Met> |

Cancel

J

| S—
(754 MEN102A D 01.TI

Ensure that [Allow the connection] is selected, and click [Next].

T1

P New Inbound Rule Wizard

Action

Specify the action to be taken when a connection matches the condtions specfied inthe rule

Steps:

o RueType What action should be taken when a connection matches the specfied condtions?

@ Protocol and Ports

@ Allow the connection

Block the connection

Leam more sbout sctions

o Action This includes connections that are protected with IPsec as wel asthose are ot
o Ffle
M Allow the connection if it is secure
@ Hame This includes orly connections that have been authenticated by using IPsec. Connections
willbe: the seftings in IPsec ules in the Connecti
Rule node

—
[ <Back |[he> ]|

Cancel

J

| I—
(754 MENT03A D 01.TI

TI

Select the check boxes for the profiles that match the environment for using this machine, and click

[Next].

@ New Inbound Rule Wizard

Profile

Specy the profiles for which this e applies.

Steps:
© Rue Type Wihen does this e 2pply?
@ Protocol and Ports
@ Action Domain
» Profle Appies when a computer s connected to ts comerate domain.
@ Name Private
Appiics when a computer is connected to a private network location.
Public
Appiies when a computer is connected to a public network location

Leam more about profiles

—
[ <Back [ Met> ]|

Cancel

J

C754_ MENI

A D OLTIF
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23 Q3. Can | send scanned data to my PC without disabling the firewall setting?

8  Enter the name and description of the firewall and click [Finish].

& New Inbound Rule Wizard =

Name

Spechy the name and description of ths rule

Steps:

® Rue Type

@ Protocol and Ports
@ Acion

o Profie frooee
0%

@ Name

Description {optional):
Scan

[ <Bak  J[ Fmsh [ Cocel |

 E—
C754_MENI105A_D _O1.TIF

9

Check that the firewall name you have set is displayed in [Inbound Rules].
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2.4

Q4. The FTP TX function does not work for sending data to a destination. 2

2.4

Q4. The FTP TX function does not work for sending data to a des-
tination.

A4. Check the settings for the FTP destination on this machine and the settings on the FTP server side.

Check for the following items:

Is the correct address of the FTP server registered in [Host Address] of the destination settings of this
machine.

In address registration, is [File Path] registered correctly?

When no folder is specified: Enter "/ (slash)".

When a folder is specified: Simply enter the folder name without a "/ (slash)".

(Example) To send data to a "scan" folder in an FTP server whose address is "ftp.xxxxxxxx.co.jp"
Host address: ftp.XXxxxxxx.co.jp

File path: scan

Are the correct values entered in [User ID] and [Password] of the destination settings of this machine?
A colon (":") should not be added to the file name. Have any been added?

If the problem cannot be solved even after checking for the above points, contact your administrator.

[FAQ]



2.5 Q5. Can frequently used destinations be registered?

2.5 Q5. Can frequently used destinations be registered?

A5. Yes. You can register frequently used destinations in the address book.

You can also put a number of one-touch destinations in one group and register them as a group.

Once you have registered a one-touch or group destination, you can recall it by simply tapping the assigned

key.

Tips

. You can register up to 2000 one-touch destinations in the address book. The Hard Disk is optional in
some areas. If the optional Hard Disk is not installed, up to 1000 destinations can be registered in the
address book.

° You can register up to 100 group destinations in the address book.

° To register a group destination, members must have been registered as one-touch destinations.

How to set: Registering one-touch destinations in the address book

1 Tap [Utility], then select [One-Touch/User Box Registration).

2 Select [Create One-Touch Destination] - [Address Book (Public)].

3 Selectthe type of destinations to register, then tap [New].

Settings

To register a new E-mail address, touch [Newl. To

edit an existing E-mail address, select desired
address and touch [Editl.

Bookmark
Utility > Address Book (Public) > Scan to E-Mail

e e )| | o e on J on | o | s ) o) e

Utility

One-Touch/
User Box Reg.

Create One-Touch

Destination

Address Book
(Public)

E-Hail

bkl

No. Name

02/10/2015 0418 Close )
POSEIDON-10_MENOO7284A D O1.TIF

Description

[E-Mail]

Register e-mail destinations.

[User Box]

Register a User Box to save documents in.

You need to create a User Box beforehand.

The Hard Disk is optional in some areas. To use this function, the optional
Hard Disk is required.

[PC (SMB)]

Register a computer to send files to.

[FTP]

Register the FTP server to send files to.

[WebDAV]

Register the WebDAV server to send files to.

[FAQ]
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Q5. Can frequently used destinations be registered?

4 Configure respective items, then tap [OK].

Common settings

Description

[No.]

Use the Keypad to enter the registration number for a one-touch destination.
If no number is entered, the smallest number available is assigned to the des-
tination.

[Name]

Enter the registration name for the one-touch destination. You can enter up to
24 characters.

[Sort Character]

Enter the same name as the one registered. You can enter up to 24 characters.
You can sort destinations by registration name.

[Index]

Settings for [E-Mail]

Select a search text. Destinations are displayed on the top screen in the
fax/scan mode as sorted by index specified here. For a frequently used desti-
nation, specify the index characters and select [Favorites] at the same time.
This allows you to find it more easily.

Description

[E-Mail Address]

Settings for [User
Box]

Enter the E-mail address of the destination.

Description

[User Box] Select one User Box for the destination.

Settings for [PC Description

(SMB)]

[User ID] Enter the ID of a user authorized to access the shared folder on the destination
computer.

[Password] Enter the password of a user authorized to access the shared folder on the
destination computer.

[Host Address] Enter the host name, IPv4 address or IPv6 address as the host address for the
destination computer.
When using the IPv6 address, set direct hosting to [ON].

[File Path] Enter the name of the shared folder.

Settings for [FTP] Description

[Host Address] Enter the host name, IPv4 address or IPv6 address as the host address for the
destination FTP server.
When entering the host name, check that the DNS settings are correct before-
hand.

[File Path] Enter the destination file path.

[User ID] Enter the user ID for logging in to the FTP server on the destination side.

[Password] Enter the password for logging in to the FTP server on the destination side.

[anonymous] Tap [ON] if no user ID is required to log in to the FTP server.

[PASV] Select whether to use the PASV mode.

[Proxy] Select whether to use the proxy server.

[Port Number]

Enter a port number.

Settings for [WebDAV] | Description
[User ID] Enter the user ID for logging in to the destination WebDAYV server.
[Password] Enter the password for logging in to the destination WebDAV server.
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2.5 Q5. Can frequently used destinations be registered? 2

Settings for [WebDAV] | Description

[Host Address] Enter the host name, IPv4 address or IPv6 address as the host address for the
destination WebDAV server.
When entering the host name, check that the DNS settings are correct before-
hand.

[File Path] Enter the destination file path.

[Proxy] Select whether to use the proxy server.

[SSL Settings] Select whether to use SSL.

[Port Number]

@ Reference

Enter a port number.

For details on the one-touch address registration procedure, refer to "User's Guide[Scan Operations]/[Man-

aging Destinations]".

How to set: Registering a group

1 Tap [Utility], then select [One-Touch/User Box Registration).

Select [Create One-Touch Destination] - [Group].

2
3 Tap [New].
4

Configure the respective items for the group destination, then tap [OK].

Select iten and enter setting.

No. of Destinations : ooo

Bookmark
Utility > 6roup > New

Display Keypad

= Ho.

utility
‘ )
One-Touch/ Sort Character |
User Box Reg.
¥
J

Create One-Touch
Pesinziioy _ we

¥

Group LJ e LJ

L 2

POSEIDON-10_MEN007285A D _01.T1

Settings

check Progran
Settings' 4

Description

[Name]

Enter the registration name for the group destination. You can enter up to 24
characters.

[Sort Character]

Enter the same name as the one registered. You can enter up to 24 characters.
You can sort destinations by registration name.

[Index]

Select a search text. Group destinations are displayed on the top screen in
scan/fax mode as sorted by index specified here. For a frequently used group,
specify the index characters and select [Favorites] at the same time. This al-
lows you to find it more easily.

[Select Group]

Select addresses to register in the group from already registered one-touch
destinations. You can select up to 500 destinations.

[Check Program Set-
tings]

Allows you to view a list of one-touch destinations registered in a group.
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Q6. How can | send clear images of text in a fine font or of photos? 2

2.6

Q6. How can | send clear images of text in a fine font or of photos?

AB. You can either set the resolution (granularity) when the original is scanned or specify the image quality
according to the quality of the original.

Operation procedure: Setting the resolution
1 Load the original.
2 Tap [Scan/Fax] and select a destination.

3 Select [Resolution], then select the desired resolution.

-> The greater the value, the finer granularity is achieved for the image.

Scan Resolution Fax Resolution

-] 200x200dp! 3] Hormal

| 300x300dpi -] Fine

2] 400x400dpi 4 Super Fine

1 600x600dpi - { Ultra Fine

S 200dpi
F Fine
Resolution

4 Press the Start key to start scanning of the original.

= Press the Preview key (default: Register key 4) before the Start key to check the finishing on the
Touch Panel. For the procedure for checking the finish, refer to "User's Guide[Scan Opera-
tions]/[Scan-to-Send Function]".

Operation procedure: Specifying image quality according to the quality of
the original

1 Load the original.

2 Tap [Scan/Fax] and select a destination.

3 Tap [Application] to select [Original Type], then select an option according to quality of the original to
be scanned.

Original Type

Text/Photo

8 [ i (= P
EQ E:?ﬁid “‘] [oa] Eﬁztzpaper
D Dot Matrix Original ¢
m Copied Paper QJ]

4 Press the Start key to start scanning of the original.

- Press the Preview key (default: Register key 4) before the Start key to check the finishing on the
Touch Panel. For the procedure for checking the finish, refer to "User's Guide[Scan Opera-
tions]/[Scan-to-Send Function]".
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Q7. Can | send data in a selected file type or color mode? 2

2.7

Q7. Can | send data in a selected file type or color mode?

A7. Yes, you can set a file format and color mode.

The following file formats are supported on this machine.

Settings Description
[PDF] Saves data in PDF format.
[Compact PDF] Saves data in further compressed PDF file.
[TIFF] Saves data in TIFF format.
[JPEG] Saves data in JPEG format.
[XPS] Saves data in XPS format.
[Compact XPS] Saves more compressed data than is saved in XPS format.
[PPTX] Saves data in PPTX format.
[DOCX] Saves data in DOCX format.
[XLSX] Saves data in XLSX format.
Tips

To specify DOCX or XLSX for the file type, the optional Extension Memory and i-Option LK-110 v2
are required

The file types, XPS, Compact XPS, and PPTX, are available when the Web browser function is disabled.
When the optional Extension Memory is installed, this function is available regardless of whether the
Web browser function is enabled or disabled.

On this machine, the following color modes are supported.

Settings Description

[Auto Color] Automatically detects the color of the original and scans it to fit the original set-
ting.

[Full Color] Scans the original in full color.

[Gray Scale] Scans the original in white, black and gray. Select this mode for an original

mostly in half tone (tones between light and dark tones), such as for black-and-
white photos.

[Black] Scans the original in black and white. Select for originals with distinct black

and white areas, such as in line drawings.

Operation procedure

1
2

Load the original.
Tap [Scan/Fax] and select a destination.

When setting a file format, select [File Type] and then the desired format.

- When having more than one page scanned, you can specify how to combine pages into files.
Selecting [Multi Page] creates one file incorporating all original pages scanned.
Select [Page Separation] and enter the number of pages to create one file for the specified number
of pages of the original. For example, if you enter "2" to scan 10 original pages, the original is divided
into five separate files.

= When scanning is performed in [Page Separation] mode, you can set how to attach the files to the
E-mail message to be sent.
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2.7 Q7. Can | send data in a selected file type or color mode?

Selecting [All Files Sent as 1 E-mail] attaches all the files to one E-mail.
Selecting [1 File per E-Mail] attaches one file to one E-mail.

Fils Typs Page Setting

@PDF A)[ - MuiiFage POF Detal Setting W

@ Page Separation
EE Cormpact PDF

NET\FF

4 Tap[OK].

5  When setting a color mode, select [Color], then select the desired color mode.

1 Full Color ¢

L Gray Scale +
S “

"

Auto Color

6  Tap[Close].

7 Press the Start key to start scanning of the original.

[FAQ]



2.8 Q8. Can | send scanned data with page numbers and a time stamp? 2

2.8 Q8. Can | send scanned data with page numbers and a time
stamp?

A8. Yes. You can use Application to have data scanned with the date and time, page numbers or a stamp
added.

1 Tips

. This function is available when the Web browser function is disabled. When the optional Extension

Memory is installed, this function is available regardless of whether the Web browser function is ena-
bled or disabled.

@ Reference

If necessary, you can register any stamp in addition to the stamps pre-registered in this machine. The regis-
tration procedure is explained using the data management utility in Web Connection. For details, refer to "Us-
er's Guide[Web Management Tool]/[Registering Various Types of Information]".

Operation procedure

1 Load the original.

2 Tap [Scan/Fax] and select a destination.

3 To add the date and time, tap [Application] and select [Date/Time].
4

Tap [ON], set values for [Date Format], [Time Format] and [Pages], then tap [OK].

Date/Time

Date Format Time Forrmat Pages
TOITTZLS J OFF All Pages

J
23 Jan,2015 J 1:23PM J 15t Page Orly
J

Jan 23,2015 J 13:23

I\ Text Details »
23/1/'15

Print Position
1/23/15 D Top Left »
_C%L
5G-

5 Toadd page numbers, tap [Application] and select [Page Number].

6 Configure [Page Number Type] and [Starting Page Number], then tap [OK].

= If you have selected [Chapter Page] for [Page Number Type], specify the chapter number to start

printing in [Starting Chapter Number]. For details, refer to "User's Guide[Scan Operations]/[Scan-
to-Send Function]".

Page Number

Fage Number Type

a

Page FLP2 ... @ A Text Details »

D Print Position
Bottom »

tarting Chapter Number

5G-21_MEN009905B D OI.11F
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2.8 Q8. Can | send scanned data with page numbers and a time stamp? 2

7 Toadda stamp, tap [Application] and select [Stamp].

8 Tap [ON], set values for [Stamp Imprint] and [Pages], then tap [OK].

= When the date and time, page numbers or stamp cannot be easily read with the initial settings, tap

[Text Details] in each of the [Date/Time], [Page Number] and [Stamp] setting screens to set the text
size and font as well as the text color.

= If the date and time, page numbers or stamp are overlapped with the text of the original, tap [Print

Position] in each of the [Date/Time], [Page Number] and [Stamp] setting screens to set the printing
positions.

Stamp

Stamp Imprint Pages.

URGENT PLEASE REPLY AllPages
1st Page Only
TOP SECRET FSRUSQLE,

INFORMATION

DO NOT COPY IMPORTANT LA\ Text Detalls »

Print Position
Top Right id

CONFIDENTIAL D

oK

9  Press the Start key to start scanning of the original.
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Q9. The back of the original can be seen through. How can | make adjustment so that the back
may not bleed into the scanned image? 2

2.9

Q9. The back of the original can be seen through. How can | make
adjustment so that the back may not bleed into the scanned im-
age?

A9. You can adjust the density of the background color for clean scanning.

REPORT REPORT

®

C754_MCO773A_D.EPS

Operation procedure

1

2
3
4

Load the original.
Tap [Scan/Fax] and select a destination.
Tap [Application] and select [Bkgd. Removal].

Tap [Bleed Removal], set the level of back bleeding, then tap [OK].

= Set to [Auto] to have this machine automatically adjust the bleed level.

Background Removal

Bleed Removal
Standard
Background Removal Background Removal Level

6 0
@Elasd Removal

Paper Discolor- DDDD..D..
8

+2
ation Adjustment Light Standard Dark

Press the Start key to start scanning of the original.

= Press the Preview key (default: Register key 4) before the Start key to check the finishing on the
Touch Panel. For the procedure for checking the finish, refer to "User's Guide[Scan Opera-
tions]/[Scan-to-Send Function]".
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Q10. Can | scan the original with its headers and punch holes erased?

2.10

Q10. Can | scan the original with its headers and punch holes
erased?

A10. Yes. Enable the frame erase function, and the machine scans the original by erasing unwanted sections
on the four sides of the original.

r
- >

°| |

o

S —

aQ
o

U —

Q

Z_

POSEI

| [=}

7944A_D.EPS

Operation procedure

1

o~ ODN

Load the original.

Tap [Scan/Fax] and select a destination.
Tap [Application] and select [Frame Erase].
Tap [ON].

To erase the four sides of the original by the same width, tap [+] and [-] to specify the width to be erased.

- To display the Keypad, tap the input area for the numeral. If necessary, you can specify the width
to be erased using the Keypad.

Frame Erase

Ta
OFF
I w S_FD he Del y fied using the [+/-] key.
prame o Efase v
Erase Amourit
O N | - e+
, N . B

o
o —
O

Cancel oK h
5G-21_MENO009908B_D 01.TIF
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2.10 Q10. Can | scan the original with its headers and punch holes erased? 2

6

7
8

To specify the width of the frame to be erased individually, tap [Frame] to clear the check box, select a
target side, then tap [+] or [Erase Amount] to specify the width to be erased.
- To display the Keypad, tap the input area for the numeral. If necessary, you can specify the width

to be erased using the Keypad.
- When specifying the erase width individually, you can set to exclude a side from erasing by selecting

the side and canceling the setting of [Erase] for that side.

Frame Erase

fa

OFF

e 4, | ]
Tap [OK].

Press the Start key to start scanning of the original.

- Press the Preview key (default: Register key 4) before the Start key to check the finishing on the
Touch Panel. For the procedure for checking the finish, refer to "User's Guide[Scan Opera-

tions]/[Scan-to-Send Function]".
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2.11

Q11. Can | send an E-mail to a number of destinations at one
time?

A11. Yes, you can.

It eases the operation to register a group that contains a number of destinations beforehand.

The maximum number of destinations that you can specify for a single transmission depends on how the des-
tinations are set.

Item Specifications
When using the address book 500 addresses
Up to 30 User Boxes
When directly entering E-mail 5 addresses
addresses User Box 1 User Box
Fax 100 addresses

1 Tips

. To use the fax functions, the optional Fax Kit is required.
° When registering a group, even destinations of different types can be registered in one group.

Operation procedure: Selecting multiple addresses from the address book

1 Load the original.

2 Tap [Scan/Fax] and select a destination.

=> You can select more than one one-touch destination from the address book. Tap [No. of Addr.] to
display the broadcast destination list and check or delete the specified destinations.
To cancel the destination setting, tap the Address Book key for the destination to be canceled.
Select an index to narrow down destinations to display.
Specify [Add. Type] to narrow down the types of destinations to display.

Tap [Check Setting] to check detailed information on the destinations you have set or to cancel des-
tinations.

You can also select a group.

U 2 )

¥

Program El o
D Ready to Scan
=V o at any time using th

PS0003  SMB smb1

AddressBook  Favorite | ABC DEFl GHI | .||(|_| mmmﬂshuvlml m| Al |

e TE-mal &SV BB WebDAY

Direct Input
ftp1 c-mail smbi webdav

Job History
& Fax & User Box
Addr. Search | fax1 box1

Address Reg

el s
=] E

S 200dpi

Auto Color

3 Press the Start key to start scanning of the original.

Operation procedure: Directly entering multiple destinations

1 Load the original.
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2.11 Q11. Can | send an E-mail to a number of destinations at one time? 2

2 Tap [Scan/Fax] and select an destination type from [Direct Input].

User Box PC (SMB)

Job History
Addr. Search

AENEN
Auto Color PDF Auto
File Type
5G-21 Q

3  Entera destination, then tap [OK].

= Tap [Next Dest.] on the destination input screen to proceed to enter another destination. (Not ena-
bled for a User Box)

Appm;ém'n
D 0L.T

L Repeat Steps 2 and 3 to complete entry of all destinations.

[No. of Addr.] displays the number of entered destinations.
- Tap [Check Setting] to check detailed information on the destinations you have entered or to cancel
destinations.

5 Press the Start key to start scanning of the original.
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212 Q12. Can | send scanned data by E-mail?

A12. Yes, you can.

Simply specify an E-mail address for the destination, and you can send the data as an attachment.
Operation procedure
1 Load the original.

2 Tap [Scan/Fax] and select an E-mail address.

3 Press the Start key to start scanning of the original.

@ Reference

For details about the E-mail transmission function, refer to "User's Guide[Scan Operations]/[Sending Original
Data as an E-mail Attachment (Scan to E-mail)]".
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2.13 Q13. Can | send scanned data to my computer?

A13. Yes. To do so, use the SMB Send function that can send scanned data to a location on the specified
computer. Register a one-touch destination for SMB transmission beforehand, or directly enter the destina-
tion for SMB transmission when scanning the original.

@ Reference

For details about the SMB transmission function, refer to "User's Guide[Scan Operations]/[Sending a File to
a Shared Folder of a Computer (SMB Send)]".
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2.14 Q14. Can | check the transmission log for scanning?
A14. Yes. You can check the transmission log for scanning in the job history.

See job history to quickly check names of scanned documents, scan dates and scan results (success/failure)
among others.

How to set
1  Tap [Job List].

2 Check the transmission log on the [Log] tab.

- Select a log, then tap [Details..] to check the log details.
= You can narrow down logs to display using [Select Job Ty] or [Limitation Filter].

In Progress Comm. List
——
No.  Type Doc. Name 7 Destmati Time  No. of Copies Result Select Job Typi
LT
0010 SCAN  Tokyo 08:20 1 Job Complete | S All A
Limitation Filtsr
0009 SCAN Nagoya 08:29 1 Job Complete
All Jobs
0008 SCAN Osaka 08:28 1 Job Complete
Finished Job
Deleted Jobs

Close
L gemmuanmmcm i

[FAQ] 2-23



214 Q14. Can | check the transmission log for scanning? 2

[FAQ] 2.24



3 Fax




3.1

Q1. Can frequently used fax numbers be registered? 3

3

3.1

Fax

Q1. Can frequently used fax numbers be registered?

A1. Yes. You can register frequently used fax numbers in the address book.
You can also put a number of one-touch destinations in one group and register them as a group.

Once you have registered a one-touch or group destination, you can recall it by simply tapping the assigned
key.

Tips

To use this function, the optional Fax Kit is required.

You can register up to 2000 one-touch destinations in the address book.

Up to 100 groups can be registered for Group.

To register a group destination, members must have been registered as one-touch destinations.

How to set: Registering one-touch destinations in the address book
1 Tap [Utility], then select [One-Touch/User Box Registration).
2 Select [Create One-Touch Destination] - [Address Book (Public)] - [Fax].

3 Tap[New].
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3.1

Q1. Can frequently used fax numbers be registered?

4

Settings

Bookmark
Display Keypad

Utility
L 4

Destination

create UnefTouchJ

Configure the respective items for fax transmission, then tap [OK].

Registered number is automatically applied by touching [OKI.
To specify a registered number, touch the No. button.

Utility > Fax > New

No. === i
1 - 2000

Nane y

L 4

Address Book
(Publicy
£ 2
N
¥

ax
ey

- 10/31/2014 06:26

Index >

ESEEES

cancel I
POSEIDON-10_MEN007293A_D_0L.TIF

Description

[No.]

Use the Keypad to enter the registration number for a one-touch destination.
If no number is entered, the smallest number available is assigned to the des-
tination.

[Name]

Enter the registration name for the one-touch destination. You can enter up to
24 characters.

[Sort Character]

Enter the same name as the one registered. You can enter up to 24 characters.
You can sort destinations by registration name.

[Index]

Select a search text. Group destinations are displayed on the top screen in
scan/fax mode as sorted by index specified here. For a frequently used desti-
nation, specify the index characters and select [Favorites] at the same time.
This allows you to find it more easily.

[Fax Number]

Enter the fax number for the destination using the Keypad.

[Line Settings]

Configure the line that is used to send faxes.

e [Overseas TX]: Faxes are sent to locations with poor communication con-
ditions at a lower baud rate.

e [ECM OFF]: ECM is an error correction mode defined by ITU-T (Internation-
al Telecommunication Union - Telecommunication Standardization Sec-
tor). Fax machines equipped with the ECM feature communicate with each
other, confirming that the sent data is free of errors. This prevents image
blurring caused by telephone line noise.

The communication time can be reduced by setting ECM to OFF for trans-
mission. However, an image error or communication error may occur de-
pending on the specified communication time value, so change the value
to suit conditions.

e [V34 OFF]: V.34 is a communication mode used for super G3 fax commu-
nication. When the remote machine or this machine is connected to a tele-
phone line via PBX, however, you may not establish a communication in the
super G3 mode depending on telephone line conditions.

In this case, it is recommended that you turn the V.34 mode off to send da-
ta. After sending has been completed, this machine automatically returns
to the V.34 mode.

e [Check Dest. & Send]: The specified fax number is compared with the des-
tination fax number (CSI) and data is sent only when those fax numbers
match. If they do not match, the communication will fail; therefore prevent-
ing a sending error.

For transmission to take place in this mode, the fax number of the originat-
ing machine must be registered on the recipient side.

How to set: Registering a group

1 Tap [Utility], then select [One-Touch/User Box Registration].

2 Select [Create One-Touch Destination] - [Group].

3

Tap [New].
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Q1. Can frequently used fax numbers be registered?

4 Configure the respective items for fax transmission, then tap [OK].

Select item and enter setting.

No. of Destinations : 000

Bookmark
Utility > Group > Hew

Display Keypad

Ho.

Utility
Q, ——— ]
One-Touch/ Sort Character
User Box Reg.
3

Create One-Touch
pestisiog e
4
1 172 ¢
Group
¥

POSEIDON-10_ MEN007285A D _01.TIF

Check Progran
SEEEings’ p

Settings Description

[Name] Enter the registration name for the group destination. You can enter up to 24
characters.

[Sort Character] Enter the same name as the one registered. You can enter up to 24 characters.
You can sort destinations by registration name.

[Index] Select a search text. Group destinations are displayed on the top screen in
scan/fax mode as sorted by index specified here. For a frequently used desti-
nation, specify the index characters and select [Favorites] at the same time.
This allows you to find it more easily.

[Select Group] Select addresses to register in the group from already registered one-touch

destinations. You can select up to 500 destinations.

[Check Program Set-
tings]

Allows you to view a list of one-touch destinations registered in a group.

[FAQ]
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3.2 Q2. Can | check fax transmission and reception logs? 3

3.2 Q2. Can | check fax transmission and reception logs?
A2. Yes. You can print out transmission and reception logs as a report.

Reports can be prepared for scan and send logs, fax communications (transmission and reception logs), fax
transmission logs and fax reception logs.

Tips
° To use this function, the optional Fax Kit is required.
Operation procedure
1  Tap [Job List].

2 Specify a report type in [Report Type] on the [Comm. List] tab, and tap [Selection Confirm], then press
the Start key.

= Set [Output Limit] to specify the number of transmission and reception records to print.

If you want to print a Communication Report, select the
[Selecti

Jection Confirm] and press the [START] key.

Report Typs

Scan

Fax TX/RX
Fax TX
Fax RX

[ZEUSS-20_MEN

3 Tap [Close].
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Q3. Can | send a fax to a number of destinations at one time? 3

3.3

Q3. Can | send a fax to a number of destinations at one time?

A3. Yes, you can.
It eases the operation to register a group that contains a number of destinations beforehand.

The maximum number of destinations that you can specify for a single transmission depends on how the des-
tinations are set.

Item Specifications
When using the address book 500 addresses
Up to 30 User Boxes
When directly entering E-mail 5 addresses
addresses User Box 1 User Box
Fax 100 addresses

1 Tips

° To use this function, the optional Fax Kit is required.
. When registering a group, even destinations of different types can be registered in one group.

Operation procedure: Selecting multiple addresses from the address book
1 Load the original.

2 Tap [Scan/Fax] and select a destination.

= You can select more than one one-touch destination from the address book. Tap [No. of Addr.] to
display the broadcast destination list and check or delete the specified destinations.
To cancel the destination setting, tap the Address Book key for the destination to be canceled.
Select an index to narrow down destinations to display.
Specify [Add. Type] to narrow down the types of destinations to display.

Tap [Check Setting] to check detailed information on the destinations you have set or to cancel des-
tinations.

R 2 7

|

You can also select a group.

Program E fom
D Ready to Scan
& Fax can be sent at any time using tf

PAQOOS  Fax

8 Group
groupl ftp1

Job History
T2 WeED, o
Addr, Search | webdav1 fax1

Address Reg.

"

Auto Color

3 Press the Start key to start scanning of the original.

Operation procedure: Directly entering multiple destinations

1 Load the original.
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2 Tap [Scan/Fax] and select an destination type from [Direct Input].

User Box PC (SMB)

Job History
Addr. Search

AENEN
Auto Color PDF Auto
File Type
5G-21 Q

3  Entera destination, then tap [OK].

- Tap [Next Dest.] on the address input screen to continue address entry (not enabled for a User Box).

Appm;ém'n
D 0L.T

4 Repeat Steps 2 and 3 to complete entry of all destinations.

[No. of Addr.] displays the number of entered destinations.
- Tap [Check Setting] to check detailed information on the destinations you have entered or to cancel
destinations.

5 Press the Start key to start scanning of the original.
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Q4. Can | register more than one sender name to appear on faxes so that different ones can be

used in different use cases?

3

3.4

Q4. Can | register more than one sender name to appear on faxes

so that different ones can be used in different use cases?

A4. Yes, you can register multiple sender names and select one when sending a fax.

Tips

To use this function, the optional Fax Kit is required.

How to set: Registering sender names

1

2
3
4

How to set: Selecting a sender name upon fax transmission

1
2
3

Tap [Utility], then select [Administrator Settings].

Enter the password, then tap [OK].

Select [Fax Settings] - [Header Information] - [Sender].

Select a number, then select [New].

To register a new sender, touch [Newl.
To edit an eristing sender, select
desired sender and touch [Editl.

Booknark
Adninistrator Settings > Fax Settings > Sender Settings
Display Keypad _________
e [l To: [Sender Hane Set as Default 1
utility J 01 HNot Registered Py
+ 02 HNot Registered 3
fAdninistrator .
Settings 03 HNot Registered
< 04 Not Registered
Fax Settings .
05 Not Registered
L 4
Set as Default
Sender Settings
New wit ) (belete )

Enter the sender name, then tap [OK].

Repeat Steps 4 and 5 to complete entry of all sender names.

= You can register up to 20 sender names.

5G-21_MEN009910B_D 01.TIF

- To edit aregistered sender name, select a sender name and tap [Edit], change the sender name and

tap [OK].

- To delete a registered sender name, select the sender name and tap [Delete], select [Yes], then tap

[OK].

= To set the default sender name, select a sender name and tap [Set as Default].

Load the original.

Tap [Scan/Fax] and select a destination.

Tap [Application] and select [Fax Header Settings].
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3.4 Q4. Can | register more than one sender name to appear on faxes so that different ones can be
used in different use cases?

4 Select a sender name to print on the fax and tap [OK].

Fax Header Settings

Set as Default

01 editor Default

02 sootxxxxxgroup

03 Not Registered

04 Not Registered

5 Press the Start key to start fax transmission.

[FAQ]



3.5

Q5. How can | send clear faxes?

3.5

Q5. How can | send clear faxes?

A5. You can either set the resolution (granularity) when sending a fax or specify the image quality according

to the quality of the original.

1 Tips

. To use this function, the optional Fax Kit is required.

Operation procedure: Setting the resolution

1 Load the original.

2 Tap [Scan/Fax] and select a destination.

3 Select [Resolution], then select the desired resolution.

- The greater the value, the finer granularity is achieved for the image.

Scan Resolution Fax Resolution

200%200dpi

- 200xa00dpi

] 400x400dpi

- { sooxB00dpi - Ultra Fine

Resolution

4 Tap[OK].

5 Press the Start key to start scanning of the original.

- Press the Preview key (default: Register key 4) before the Start key to check the finishing on the

Touch Panel. For the procedure for checking the finish, refer to "User's Guide[Fax Opera-

tions]/[How to Send a Fax]".

Operation procedure: Specifying image quality according to the quality of

the original

1 Load the original.

2 Tap [Scan/Fax] and select a destination.

3 Tap [Application] to select [Original Type], then select an option according to the quality of the original

to be faxed.

Original Type

Text/Photo
Printed

¢

Text/Photo Text/Photo
BBl rrirvea “'] PhotoPaper

Photo Photo
EEH Printed «] m PhotoPaper

D Dot Matrix Qriginal
m Copied Paper «]
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Q5. How can | send clear faxes? 3

4 Tap[Close].

5 Press the Start key to start scanning of the original.

- Press the Preview key (default: Register key 4) before the Start key to check the finishing on the
Touch Panel. For the procedure for checking the finish, refer to "User's Guide[Fax Opera-
tions)/[How to Send a Fax]".

[FAQ]
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Q6. Can | send a fax upon request from a remote machine?

3.6

Q6. Can | send a fax upon request from a remote machine?
AB. Yes you can, by using polling transmission.

In polling transmission, the sender's machine stores loaded data in its Polling Transmission User Box and
sends out the data upon request from the recipient. The recipient making the request for fax transmission
bears the communications fee.

* N B -
(4]

o ©®

> |
f
i
(

‘I POSEIDON-10_MCO007912A_D.EPS

1 Tips
° To use this function, the optional Fax Kit is required.
Operation procedure
1 Load the original.
2 Tap [Scan/Fax].
3 Tap [Application] and select [Polling TX].
4

Select [Normal], then tap [OK].

Polling TX

Normal |

Bulletin

5  Press the Start key to start fax transmission.

The loaded data are saved in the Polling Transmission User Box.
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3.7 Q7. How can | cut down on communications fees for sending out
data?

A7. You can use either relay distribution to forward data from a representative destination to the other desti-
nations or timer communications billed at night-time rates.

The Relay Distribution function distributes a fax to the representative destination (a relay machine) and have
the relay machine distribute the received fax to the pre-registered destinations.

If you have created groups of a relay machine and the other destinations by area, you can reduce the total
communication cost compared to the cost of broadcasting to all destinations.

For example, when sending a fax to a number of remote destinations, you can minimize the total cost of com-
munications by sending a fax to a closest relay machine and having it forward the fax to the others.

This machine can function either as a sender machine or a relay machine.

~

<

ik

R
If Il 1
- POSEIDON-10_MCO007913A_D.EPS
1 Tips
° To use this function, the optional Fax Kit is required.

° The destination machine (the relay machine) needs to have the F-code function.

. To enable fax transmission via a relay machine, you need to set up a relay User Box on the relay ma-
chine beforehand.

In timer communications (Timer TX), setting of destinations and loading of originals are performed during the

day, followed by fax transmissions during a specified time zone late at night when communications fees are
lower.

12

9
o/ " 1
— |

i

~

-
H\‘HH

POSEIDON-10_MCO007916A_D.EPS

Operation procedure: Sending a fax by relay distribution
1 Load the original.
2 Tap [Scan/Fax] and select a rely machine.

3 Tap [Application] and select [F-Code TX].
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L Tap [ON] and select [SUB Address], then enter the Relay User Box No. for the relay machine using the
Keypad.

- To display the Keypad, tap the input area for the numeral.

:J 1] Delste

Sender ID
(0-9, % #)

5 Tap[oK].

6 Press the Start key to start fax transmission.

Operation procedure: Sending a fax by timer transmission
1 Load the original.

2 Tap [Scan/Fax] and select a destination.

3 Tap [Application] and select [Timer TX].
4

Tap [ON], enter the time to send a fax using the Keypad, then tap [OK].
- To display the Keypad, tap the input area for the numeral.

Timer TX

Current Time

Start Time

5  Press the Start key to start scanning of the original.

The original is faxed to the destination you have set at the specified time.
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3.8 Q8. Is it possible to cut down on the communications expenses
by using a network?

A8. Yes. Use the Internet Fax function to send an E-mail message with an attachment containing the scanned
data merely at expenses for online communications via the Internet.

1 [
XXX @ XXX.COmM g—
g* ll

l Q POSEIDON-10_MCO007918A_D.EPS

~

H\‘HH
—

g.

XXX @ XXX.com

Within your intranet, the IP Address Fax function can be used. For IP Address Fax, specify either the IP ad-
dress, host name or E-mail address of the destination fax machine to directly send a fax to that destination.
No mail server is required.

' L8 LIS

-~

192.168.1.2

)

- 192.168.1.2
- g I:] g POSEIDON-10_MCO007919A_D.EPS

° To use the Internet Fax and IP Address Fax functions, ask your service representative to configure set-
tings. For details, contact your service representative.

° The Hard Disk is optional in some areas. To use the Internet Fax and IP Address Fax functions, the
optional Hard Disk is required.

. To use the Internet Fax function, this machine must be connected to the network. In addition, you must
have an environment enabled for E-mail transmissions and receptions. Prepare a dedicated Internet fax
E-mail address for this machine.

° To use the IP Address Fax function, the optional Fax Kit is required.

° The IP Address Fax function is only available between our models supporting the function or between
devices matching the DirectSMTP standard. We do not give operational warranties for devices other
than the models supporting the function.

Operation procedure: Sending an Internet fax
1 Load the original.

2 Tap [Scan/Fax] and select [Internet Fax] from [Direct Input].

=> If you have registered one-touch destinations for the Internet Fax function, you can select them from
[Address Book].
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3 Enter the E-mail address of the destination in [Address] and select a compression format, paper size
and resolution supported by the recipient machine from [Receiver RX Ability].

Internet Fax

Check Setting

Receiver RX Ability
Compression ethod Paper Size Fax Resolution

JPEG (Grayscalej ]| B4 DJ _E
Fine V]

MMR DJ Ad K

Super F ]
E D D uper Fine
o v D UltraFine [

Cancel OK
5G-21_MEN009864B D 01.TIF

4 Tap[OK].

5  Press the Start key to start Internet fax transmission.

Operation procedure: Sending an IP address fax
1 Load the original.

2 Tap [Scan/Fax] and select [IP Address Fax] from [Direct Input].

= If you have registered one-touch destinations for the IP Address Fax function, you can select them
from [Address Book].

3 Entereither the IP address, host name or E-mail address of the destination in [Address], the port num-
ber used for fax transmission in [Port Number], then select [Color] or [Black&White] from [Machine Type

of Dest.].
IP Address Fax
Address
Port Number
1 - 65538
Machine Type
of Dost
Monochrome -
4 Tap[OKI.

5 Press the Start key to start IP address fax transmission.
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3.9 Q9. How can | avoid printing out unwanted faxes?

A9. Save received faxes in a User Box without printing them out then print out only the faxes you need.

ZEUSS-20_M E,OOOSSOSAfD.EPS

° To use this function, the optional Fax Kit is required.

Operation procedure: Configuring to save received faxes in a User Box
1 Tap [Utility], then select [Administrator Settings].

2 Enterthe password, then tap [OK].

3 Select [Fax Settings] - [Function Settings] - [Memory RX Setting].

4

Tap [Yes], enter the password for processing faxes saved in a User Box using the Keypad, then tap

[OK].

Booknark
Administrator Settings > Function Settings > Memory RX Settings
| Display Keyvpad

User Box
ABC DEF | Menory RX Setting Password
2] e
o - 9
GHI JKL  MNO
BmEn
POQR TUV WXYZ Yes
7 8 9
el ol e S—y—
-J
11/20/2014 12:14 oK 1)
POSEIDON-10_MENO0O Al D 0l. 11

How to set: Printing faxes saved in a User Box

1 Tap [User Box].
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2 From [System], select [Memory RX].

I-‘1 5

S rint IMemory RX.
")

=
= =B
Anriotatior File Re-TX
EntATe8 For Exterral Memory

3  Enterthe password, then tap [OK].

4 Select afile then tap [Print].

= You can also long-tap the target file to display the menu icon, then drag and drop it to i <zEusm-
LK_MCO004254A_D.TIF> to get the same result.

Details

Print

5 Check the message, then tap [Yes].

The fax is printed and automatically deleted from the Memory RX User Box.
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3

3.10

Q10. How can | send a confidential or important document by fax?

A10. Specify a Confidential User Box and a communication password in F-Code transmission to protect the
confidentiality of the document.

1 Tips

To use this function, the optional Fax Kit is required.

The F-Code transmission function can be used to communicate with a counterpart machine provided

with the F-Code function.

To enable fax transmission to the Confidential User Box, a Confidential User Box and communications

password must be set on the recipient machine.

Operation procedure

1

2
3
4

5

6
7

Load the original.
Tap [Scan/Fax] and select a destination.

Tap [Application] and select [F-Code TX].

Tap [ON] and enter the Confidential User Box number on the destination machine in [SUB Address],

using the Keypad.

- To display the Keypad, tap the input area for the numeral.

:Jij Delete

If a communications password is set for the Confidential User Box on the recipient machine, enter the

communications password in [Sender ID] using the Keypad.

- Tap the password entry area to display the Keypad.

SUB Address

Sender D i

Tap [OK].

Press the Start key to start fax transmission.
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3.11 Q11. Can | forward an incoming fax?

A11. Yes, you can forward a received fax to another fax machine, a computer or an E-mail address by regis-
tering forwarding destinations beforehand.
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1 Tips

° To use this function, the optional Fax Kit is required.

How to set

1 Tap [Utility], then select [Administrator Settings].

2 Enterthe password, then tap [OK].
3 Select [Fax Settings] - [Function Settings] - [Forward TX Setting].
4 Tap[Fax].
5  select [Yes] and configure the respective items for forwarding faxes.
Specify the forwarding destination and the output
lanﬁlggg kegg}gr the destination using the keyboard
M Adninistrator Setting > Forward TX Setting > Fax
Display Kevpad
Utility output Method bese
L 8
Administrator Forward & Print Fat e
Settings ine Selection
¥ Foruar d_a& print
FI]I‘ICl_i()I‘I (If TX Fails) 1 2 3 Tone
Settings 4 5 6 Pause
+
s Forvarding | | o —
ellings
o * 0 # A94PESs BBk
- 11/20/2014 12:58 mm'ij
OSEIDON-10° MEN A D 0I.TI
Settings Description
[Output Method] To have forwarded faxes printed out on this machine, select [Forward & Print].

To have faxes printed out on this machine only in the case forwarding has
failed, select [Forward & Print (If TX Fails)].

[Forward Dest.] Enter the fax number of the forwarding destination. You can also tap [Select
from Address Book] to specify a registered address book or a group as a for-
warding destination.

6 Tap [OK].
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3.12 Q12. Can | directly fax a file on my computer without leaving my desk? 3

3.12 Q12. Can | directly fax a file on my computer without leaving my
desk?

A12. Yes. You can fax a file in the same manner as you print out a file created on your computer.

A

~

POSEIDON-10_MCO007915A_D.EPS

1 Tips

° The following preparatory steps are required:
Installing the fax driver to the computer
Connecting this machine to the network

° To use this function, the optional Fax Kit is required.

Operation procedure
1 Open the file in the application, and click [File]. Then click [Print] from the menu.
2 Select a fax driver from [Select Printer] (or [Printer Name]) then click [Print] (or [OK]).

3 Enter the name and the fax number of the destination, then click [Add Recipients].
= You can also specify the destination by clicking [Add from Address Book] and selecting one from
registered one-touch destinations.
- To specify more than one destination, repeat step 3.

= To delete a destination you have specified, select the destination to delete from [Recipient List] and
click [Delete From List].

FAX Transmission Popup =
Recipients Entry
Tame
HOURRRK ECH
FAX Number [ Intemational Transmission Mode
0312345678 V.34 Mode & Register To Phone Book
[ 3 Add Reciperts |[% Add from Adaress Book ] [ Add From Phone Book... |
Recipiert List
Name FAXNumber  CompamyN.. Departmert  ECM b Gyront Recipionts 0/100
Delete From List
'
[T FAX Cover Sheet
B e
Aphanumerc (P. Tor 0-9)orsign (<#s. <>or
C754 MEN141A_D O1.TIF

4 Click [OK] to start fax transmission.
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3.13 Q13. Can | specify a file format for Internet Fax or IP Address Fax
transmission?

A13. No, format setting is not enabled.

You can set up [File Type] even for Internet Fax and IP Address Fax transmission. However, the machine will
convert the setting into the value preset on this machine instead of operating in the way you have specified.

Tips
° The Hard Disk is optional in some areas. To use the Internet Fax and IP Address Fax functions, the
optional Hard Disk is required.
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4.1

Q1. Can | copy on an envelope or postcard?

4

4.1

Copy

Q1. Can | copy on an envelope or postcard?

A1. Yes, you can also copy on an envelope and postcard.

Load envelopes or postcards into the Bypass Tray, then specify the paper type and paper size of the Bypass

Tray.

Operation procedure: Copying on envelopes
Up to 10 envelopes can be loaded into the Bypass Tray.

1 Load the original.

2 Open the Right Door.

3 Liftthe Fusing Adjustment Lever up to the envelope position (top).

[FAQ]



4.1 Q1. Can | copy on an envelope or postcard? -

4 Load envelopes into the Bypass Tray with the print side facing down.

= Insert envelopes into the tray until their edges are pressed against the back.

/ /

Max.
10 sheets

/

NOTICE
When loading envelopes into the Bypass Tray, note the following points.

- When loading envelopes, remove air from them, and securely press along the flap fold line. Other-
wise, it will result in an envelope wrinkle or paper jam.

X
el
1) « >

POSEIDON-10_MCO008139B_D.EPS

- Do not use envelopes that have glue or release paper on the flap or the part covered by the flap on
the body. Otherwise, the machine may be damaged or a failure may occur.

5 Slide the Lateral Guide to fit the size of the loaded paper.

The screen for selecting the paper type and paper size appears.

[FAQ] 4-3



4.1 Q1. Can | copy on an envelope or postcard? 4

6  Select [Envelope] from [Paper Type].

Tray Settings (Manual Tray}

User Paper

Standard
Paper

Plain Paper Single Side Orly

Special Paper Thick1

Thick 1+ Thick2

Thick3 Transparency

The screen for selecting the envelope size appears.
7 Selectthe envelope size from [Envelope/4 x 6] ([Envelope/A6 Card]).

= Various sizes of envelopes are available. Specify the correct paper size for the envelopes you have
loaded.

Inch Sizes 28] Metric Sizes Envelope/ 4 Other
Ied

Envelope/

NOTICE

When loading envelopes with flaps opened, also select the standard size that matches them. You do not
have to measure the size of the envelope with the flap opened to set the size as a custom-sized enve-
lope.

8 Tap [Close].

9 Press the Start key to start copying of the original on envelopes.

When envelope printing has been completed, return the Fusing Adjustment Lever you moved in step 3 to
the normal printing position (bottom).

_MCO010294A_D.EPS
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4.1 Q1. Can | copy on an envelope or postcard? -

/A\CAUTION

° The inside of this product has areas subject to high temperature, which may cause burns. When check-
ing the inside of the unit for malfunctions such as a paper misfeed, do not touch the locations (around
the fusing unit, etc.) which are indicated by a "Caution HOT" caution label. A burn could result.

Operation procedure: Copying on postcards
Up to 20 postcards can be loaded into the Bypass Tray.

1 Load the original.

2 Load postcards into the Bypass Tray with the print side face down.

= Insert postcards into the tray until their edges are pressed against the back.

-21_MEN009920B_D.EPS

NOTICE
When loading postcards into the Bypass Tray, note the following points.

= When loading curled postcards, uncurl the postcards as shown in the figure in advance.

> <~

POSEIDON-10_MCO008132A_D.EPS
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4.1 Q1. Can | copy on an envelope or postcard? -

3 Slide the Lateral Guide to fit the size of the loaded paper.

29B_D.EPS

The screen for selecting the paper type and paper size appears.

4 Select [4 x 6] ([A6 Card]) from [Paper Size options] in [Paper Size].
= If [4 x 6] ([A6 Card]) is not displayed for [Paper Size options], proceed to step 5.

Tray Settings (Manual Tray}

Plain Paper

]
Single Side Orly
Special Paper Thick1 i | Rl
Thick3 Transparency
Envelope Recycled Paper

Duplex 2nd Side  []

£ wide Paper  »

5G-21_MEN 7D D.TIF

5 Tap [Other Size] - [Envelope/4 x 6] ([Envelope/A6 Card]).

Tray Settings (Manual Tr

Plain Paper

Single Side Only

Special Paper Thick1
Thick 1+ Thick2 nCustum Size M
=
Thick3 Transparency Envelope/ 4x§ M | Il Other

[z mstric Sizes | [l inches

W\ds Paper »

Ervelope

Duplex 2nd Side [

Recycled Paper
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4.1 Q1. Can | copy on an envelope or postcard?

4

6 Select [4 x 6] ([A6 Card]) from [Envelope/4 x 6] ([Envelope/A6 Card]).
- When [4 x 6] ([A6 Card)) is specified for the paper size, the paper type is automatically set to [Thick3].

Standard Size
Byp
Spe

o ings.
de plate.

4x6 [=1 inch Sizes | [E] Wetric Sizes | & Envelope/ 4s I [ other

X G

¢

7 Tap [Close].

6 Envelope/ :\)
IT]' 85 @ ] c4m cs J|
cs @ ] L@ ] comio @ J MonarchEJ
O I I |
[} [} | Y)

8  Press the Start key to start copying of the original on postcards.

[FAQ]



4.2 Q2. Can | print on custom size paper? 4

4.2 Q2. Can | print on custom size paper?

A2. Yes, you can. Load custom size paper into the Bypass Tray and specify the bypass tray on the paper
screen of copy mode.

It is a good idea to have the frequently used custom size of paper registered in the memory.
Operation procedure: Copying on paper of a custom size
1 Load the original.

2 Load custom size paper into the Bypass Tray with the print side facing down.

The screen for selecting the paper type and paper size appears.

3 Selectthe paper type, and then tap [Other Size] - [Custom Size].

Paper Type Paper Size

S User Paper @ Please select the paper size.

Standard
Paper

>

Plain Papsr Single Side Orly

Other Size |

Special Paper Thick1

| IC Custom Size W

& Fryelope/ 4x6 1| [E other »

Thick3 Transparency

Envelope Recycled Paper

J
J
Thick 1+ J Thick2
J
J

v) B2l Metric Sizes 1| [E inches »

e

60 - 901
Duplex 2nd Side [0 e [ElwidePaper  »

4 n [Custom Size Settings], specify the paper size by entering values for the lengths along [X] and [Y],
then tap [Close].

Custom Size

Registered Paper Sizes

el _

ks J_
&= Recall

memory3

memen

o

Edit Name »,

5 Press the Start key to start copying of the original.

Operation procedure: Registering a custom size of paper in memory

1 Tap [Copy].
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4.2 Q2. Can | print on custom size paper? 4

2 Tap [Paper] and select the bypass tray. Then, tap [Change Tray Setting].

Auto (] 1 @D Tagmg j Change Tray Setting »|

2 B0

3 D
Plain Paper 60- 4 gD
90g/ i

0 st

3 Tap [Other Size] - [Custom Size].

Paper Type Paper Size

Signaara sn e @ Pleass select the paper size «

Standard
Paper

L2

Plain Paper Single Side Only J

CaperSize Other Size |
Special Paper Thick1

J
J J
Thick 1+ J Thick2 J MJ
J
J

=
Thick3 Transparency J Envelope/AxS»J & oer »J

Metric Sizes »J [l inches »J
Envelope

Recycled Paper J :/)

: 60 - 90,
Duplex 2nd Side [0 - g E] wide Paper W

Close
v —— ).

4 n [Custom Size Settings], specify the paper size by entering values for the lengths along the [X] and [Y]
directions.
5 n [Registered Paper Sizes], select a location for registration, then tap [New].

= Up to five different sizes can be registered in memory.
= Select Registration Size, then tap [Edit Name] to rename the registration size.

Custom Size

Registered Paper Sizes

memory

memory2 J

v
& Recall X
memory3 v

—> Register
memoryd

memorys

Operation procedure: Recalling the custom size registered in memory

1 Tap [Copy].
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4.2

Q2. Can | print on custom size paper?

2 Tap [Paper] and select the bypass tray. Then, tap [Change Tray Setting].

Auto (]

T 1D

8 D J Change Tray Sefting )

2 B0

- o (L]
3 piD o EE]

Plain Paper 60- 4 B0
90g/nt

3

Paper Type

Standard
Paper

Plain Paper

Standard User Paper

Single Side Only

Special Paper

Thick1

Thick3

Transparency

Envelope

J
J
Thick 1+ J
J
J

Duplex 2nd Side  []

Recycled Paper

J
J
Thick2 J
J
J

50- 90g
/nd

Paper Size
@ Please select the paper size «

-~

CaperSize Other Size |
Iﬁ Custom Size W

=] Envelope/AxS»J =] other »J

:,) Metric Sizes »J [l inches »J

Wide Paper W

Close
o T 2.

4 Select the paper size to recall from [Registered Paper Sizes], then tap [Recall].

Custom Size

Custom Size Settings

Registered Paper Sizes

memory1

bk _

&= Recall
memory3

—) Register

— J
MR -
Edit Name »

[FAQ]
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4.3

Q3. The orientation of the image will not match that of the original. 4

4.3

Q3. The orientation of the image will not match that of the original.

A3. Check the following settings on this machine:

° Is [Auto Rotate] set to [ON]?

° Is [Original Settings] not set to [Mixed Original]?

° Is not the zoom ratio for copying manually specified?
°

Is the setting of [Automatic Image Rotation] under Administrator Settings in accordance with the orien-
tation of the loaded original and paper?

Operation procedure :When [Auto Rotate] is set to [OFF]

1 Tap [Application], select [Auto Rotate], then select [ON].

.5 == o °

Apphcauun

Operation procedure: When [Original Settings] is set to [Mixed Original]
1 Tap [Application], then select [Original Settings].

2 Select [OFF], then tap [OK].

Original Settings;

Mo Original
Settings

o Binding Position
Thin Paper E R =]
OFF J Original (] -
—_———— D Original Size
u @ Z-Folded Original [ Stie
Same Width »
Original Direction
% Different Width
= B .

Blark Page
Despecels D} Remuva\g D]
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4.3

Q3. The orientation of the image will not match that of the original.

4

Operation procedure: When a zoom ratio for copying is manually specified

1

Tap [Zoom], select [x1.0], then tap [OK].

Usethe [+/-] and the keypad t
Press [C] to set the zoom to 10

1 00 0 - + Zoom Ratio. 8
Auto — Manual 4 0%
\_) 25.0% - 400.0 % J %’J
Minimal DJ e
bk 64.7% 2 78.5% il 121.4% | 129.4% | 1545% Al
| e | | i |

ecify the Zoom Ratio.

=N

100.0%

Operation procedure: When the setting of [Automatic Image Rotation] under
Administrator Settings is irrelevant

1

2
3
4

Tap [Utility], then select
Enter the password, the

Select [Copier Settings]

[Administrator Settings].

n tap [OK].

- [Automatic Image Rotation].

Select the item in accordance with the current orientation of the paper and original, then tap [OK].

Bookmark
Display Keypad

Utility
L 4

Adninistrator
Settings
4
Copier Settings
L 4
Automatic Image
Rotation

Select the item to be rotated.

Adninistrator Settings > Copier Settings > Auto Inage Rotation

When Auto Paper/
When Auto Paper/
Puto.ZoonRedice J futo Zoon is set J

When Auto Zoon/ J

When aAuto Zoon
Reduce is set is set

POSEIDON-10_MENO0O7301A D OL.TIF
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4.4 Q4. Are there any paper-saving copying methods? 4

4.4 Q4. Are there any paper-saving copying methods?

A4. You can save paper by printing on both sides of the paper or printing more than one original page onto
the same side of a single sheet of paper.

Copying on both sides of paper

5 =

1
POSEIDON-10_ MCO(007927A_D.EPS

Copying multiple pages on the same side of a single sheet

: >

POSEIDON-10_MCO007928A_D.EPS

Operation procedure: Copying on both sides of paper
1 Load the original.

2 Tap[Copyl.

3 Tap [Duplex/Combine].

4

From [Original -> Output], select [1 Sided > 2 Sided], then select a desired bind position for the outputs
from [Output].

set upright.
iginal direction,

Original -> Output Binding Position Combine

Original

15ided > Mgsohiialnalse] oupu

A e EE QFF Direction

Lk s | e G EE,

I| %l'l? T | | R LettBind J EEE' 2 J —
J
J

[0l 2sidea>15ided 0 RS

% TopBind [5% Top Bind
[P [} 2sided>2sided

5 Tap[OK].

6 Press the Start key to start copying of the original.

Operation procedure : Copying multiple pages on the same side of a single
sheet

1 Load the original.

2 Tap [Copy].

[FAQ] 4-13



[FAQ]

4.4

Q4. Are there any paper-saving copying methods?

3
4

5
6

Tap [Duplex/Combine].

From [Combine], select the number of pages to be copied on the same side of one sheet

Qriginal -> Output

Binding Position

‘Combine.
O 1oeee> Digsoiilglialss G GO o | S

" 15ided [ w0 | (B At | || Sl @
R s [E’ Left Bind ] [Ei=rom | ECE 2 >
[:L 2sidea>15ided [l s =S J ant | n
e e | [ ] T
[P [} 2sided>2sided ﬁ de LB Tor i

1Sided >
iSided

Duplex/Combine

Tap [OK].

Press the Start key to start copying of the original.
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4.5

Q5. How can | handle an original that contains too many pages to load in the ADF? 4

4.5

Q5. How can | handle an original that contains too many pages to
load in the ADF?
A5. To copy an original containing a large number of pages, use the Separate Scan function.

The Separate Scan function enables scanning of an original in installments and handling of the resulting copy
jobs as a single job.

==

A

EIDON-10_ MCO007935A_D.EPS

e

1 Tips

. You can also use the copy function by switching between the ADF and the Original Glass for scanning
the originals.

Operation procedure

1 Load the original into the ADF.

NOTICE

Do not load more than 100 sheets (21-1/4 Ib (80 g/m2)) at a time into the Original Tray, and do not load
the sheets up to the point where the top of the stack is higher than the ¥ <POSEIDON-10_MCO00075104_D.EPS>
mark. Doing so may cause an original paper jam, damage the originals, and/or cause an ADF failure.

2 Tap [Copy].

3 Tap [Application], then select [Separate Scan] to set it to [ON].

iginal

B gine C) ¢
P
No Original
Settings
A) B) <) D) E) F) G) H) i} J)

(=] == = e

4 Press the Start key.
Scanning of the original loaded in the ADF starts.

5 After scanning of the original pages are completed, set the next lot of the original in the ADF, then press
the Start key.

6 Repeat Step 5 until all originals are scanned.

- To change the setting for scanning, tap [Change Setting] and change the setting.
7 Atterall originals have been scanned, tap [Finish].

8  Press the Start key to start copying the scanned original.

[FAQ]



4.6

Q6. Can | use a magazine-like finish for a copy job?

4.6

Q6. Can | use a magazine-like finish for a copy job?

AB. Yes, you can copy and staple the sheets of paper in their center like a magazine or catalog.

The original pages loaded are automatically arranged into an order appropriate for center binding, and the
2in1 function is activated to copy on both sides of the paper.

1 Tips

° To use the Center

POSEIDON-10_MCO0007922A_D.EPS

Staple function, the Finisher FS-534 and Saddle Stitcher SD-511 are required.

Operation procedure

1 Load the original.

Tap [Copy].

2
3 Tap [Application] and select [Booklet].
4

Tap [ON] and configure the respective items for print and bind operation.

Booklet

Fold/Bind

D Paj
— lad
Seleat »
I:I:l Half-Fold D Original Size
Auto
Center Staple & i
Fold )
m Cover Shest
Left Bind ] Right Bind J &l o »

Cancel oK

5G-21_MENO009873B"D 01.TIF

Settings Description

[Left Bind)/[Right Bind] Select the binding position for the outputs.

[Fold/Bind] Select [Center Staple & Fold]. This function staples copies at two places along
the center and folds the copies in half before feeding them out.

[Paper] Select the paper tray where paper for copying is loaded.

[Original Size] Select the size of the original to be copied.

[Cover Sheet] Use this option to copy the front and back covers onto separate paper when
copying an original with a front or back cover. When copying an original with-
out a front or back cover, you can use this function to have blank sheets of pa-
per inserted as the front and back covers.

5 Tap[OK].

6 Press the Start key to start copying of the original.

[FAQ]



4.7

Q7. Can | copy the original with its headers and punch holes erased?

4.7

Q7. Can | copy the original with its headers and punch holes
erased?

A7. Yes. Enable the frame erase function and the machine copies the original by erasing unwanted sections
on the four sides of the original.

4

°| |

./

o

4
I
|

U e—

Q

Z_

POSEI

)
<
Q
o

7938A D.EPS

Operation procedure

1

o~ ODN

Load the original.

Tap [Copy].

Tap [Application] and select [Frame Erase].
Tap [ON].

To erase the four sides of the original by the same width, tap [+] and [-] to specify the width to be de-
leted.

- To display the Keypad, tap the input area for the numeral. If necessary, you can specify the width
to be deleted using the Keypad.

Frame Erase

=
CEm

Camcel oK
5G-21 MEN009874B D 01.TIF
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4.7

Q7. Can | copy the original with its headers and punch holes erased? 4

6

7
8

To specify the width of the frame to be erased individually, tap [Frame] to clear the check box, select a

target side, then tap [+] or [-] to specify the width to be erased.

- To display the Keypad, tap the input area for the numeral. If necessary, you can specify the width
to be deleted using the Keypad.

- When specifying the erase width individually, you can set to exclude a side from erasing by selecting
the side and canceling the setting of [Erase] for that side.

Frame Erase

Tap [OK].

Press the Start key to start scanning of the original.

- Press the Preview key (default: Register key 4) before the Start key to check the finishing on the
Touch Panel. For the procedure for checking the finish, refer to page 4-28.

[FAQ]



4.8

Q8. Is enlarged or reduced copying according to the paper size enabled? 4

4.8

Q8. Is enlarged or reduced copying according to the paper size

enabled?

A8. Yes. You can automatically make a copy with the optimal zoom ratio to fit the paper size by simply se-
lecting the paper size you want to apply to the loaded original.

Operation procedure
1 Load the original.

2 Tap [Copy].

3 Tap [Paper], select the copy paper to be enlarged or reduced, then tap [Close].

Plain Paper

4 Press the Start key to start copying of the original.

60 -

900/ nf|

T 1D

] 3o

J

Change Tray Setting »]

2 B0

3 1D

4 w0

FPaper Dirsction
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4.9 Q9. Can | adjust the copying position to make filing easier?

4.9 Q9. Can | adjust the copying position to make filing easier?

A9. Yes. You can shift and adjust the position of the entire copy image by setting the binding margin.

Operation procedure

~~

POSEIDON-10_MCO00 92‘)A D.EPS

- To perform copying on both sides of the sheet, set [Margin Position] and [Original Direction] to en-

- Take care as part of the image may be cut off depending on the margin setting.

DD‘[i

Margin Adjustment Yalue

Margin Width
oo %
A6

Original
Direction

0

1 Load the original so that the top of the page is placed at the back.
2 Tap [Copy].
3 Tap [Application] and select [Page Margin].
4 Tap [ON] and configure the respective items for page margins.
sure that the original is copied in the correct vertical orientation.
Page Margin
et e
IF Auto
l Left Bind
EI Right Bind |
ﬁTomed J @
Settings Description

[Margin Position]

Select the position for creating the page margin for binding.
When [Auto] is selected, the binding position is automatically set.

[Margin Adjustment
Value]

Enter the page margin.

[Original Direction]

5
6

Tap [OK].

Press the Start key to start copying of the original.

Select the original loading direction.

- Press the Preview key (default: Register key 4) before the Start key to check the finishing on the
Touch Panel. For the procedure for checking the finish, refer to page 4-28.

[FAQ]
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410 Q10. Can | erase marks from fold lines when copying a book? 4

410 Q10. Can | erase marks from fold lines when copying a book?

A10. Yes, you can erase the marks by specifying the fold width.
This setting is preferable for copying a book nicely.
Operation procedure

1 Place the original on the Original Glass.

2 Tap [Copy].

3 Tap [Application] and select [Book Original].

4

Tap [ON], select [Book Spread], then tap [Center Erase].

- When paper is set to [Auto], a message appears to notify that the paper tray will be switched. Tap

[Yes].

Book Original

Output Method

O Frame Erase } Binding Position
»

Left Bind |

|::| Book Spread oldl oFF

Center Erass D Original Size
Dﬂ Separation ﬂ OFF » Ao
1 »
Non-Image Area
8] o coner = o

Front & o "
t«lj Back Covers } L[z] Centering MJ

MENO009877B_]

5 Tap [ON] and enter the width of the fold lines to erase, then tap [OK].

6 Press the Start key to start copying of the original.
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4.11 Q11. Can | copy the right and left pages of two-page spreads like books or catalogs onto separate
sheets? 4

4.11 Q11. Can | copy the right and left pages of two-page spreads like
books or catalogs onto separate sheets?

A11. Yes. Specify the scanning method to Separation to have spread pages copied one by one on separate
pages.

POSEIDON-10_MCO008029A_D.EPS

Operation procedure

1 Place the original on the Original Glass.

2 Tap [Copy].

3 Tap [Application] and select [Book Original].
4

Tap [ON], select [Separation], then tap [OK].

- When paper is set to [Auto], a message appears to notify that the paper tray will be switched. Tap

[Yes].

Book Original

O it &t
u PU&M Ml Frame Erase J Binding P osition ]

Left Bind

[::l Book Spread “ OFF

Center Erase D Qariginal Size
Du Separation OF; T

Non- \mage Area

-ﬂ Front Cover Erase
Front &
mj Back Covers } I’E el MJ

5 Press the Start key to start copying of the original.
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4.12 Q12. Can | use a different paper type for the covers?

412 Q12. Can | use a different paper type for the covers?

A12. Yes. Use the cover sheet function to use a different paper type for copying the covers other than that
used for the text body.

1 Tips

POSEIDON-10_MCO007931A_D.EPS

Use paper of the same size for the body text and cover sheets, and ensure paper in the same orientation

is used for both purposes.

Operation procedure

1

o~ WOND

6

Load the original.

Tap [Copy].

Tap [Application] and select [Cover Sheet].

Tap [ON].

Configure the respective settings for the front and back covers, then tap [OK].

Cover Sheet

ON ) OFF)
Front Cover

OFF

Back Cover
OFF

iﬂ Front(Copy|

DEBECK (Copy)

m Front(Blank )

DBBBCK(B\ank)

Paper

B D

Paper

B D

Press the Start key to start copying of the original.

[FAQ]
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4.13

Q13. Can | perform copying with stapling or punching?

4.13

Q13. Can | perform copying with stapling or punching?

A13. Yes, you can. Install relevant optional products on this machine to perform copying with stapling or

punching.

Staple

Stapling is enabled to bind at a corner or at two positions. This method is useful for printing handout material

among other things.

REPORT

1 Tips

—

REPORT | | REPORT
Ll

POSEIDON-10_MCO0007920A_D.EPS

° To use the Staple function, the optional Finisher is required.

Punch

Punching is enabled for filing holes.

REPORT

1 Tips

REPORT

POSEIDON-10_MCO007921A_D.EPS

. To use the Punch function, the optional Finisher FS-534 and Punch Kit PK-520 or the optional Finish-
er FS-533 and Punch Kit PK-519 are required.

. You can staple and punch copies at the same time.

Operation procedure
1 Load the original.

2 Tap [Copy].

[FAQ]
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4.13 Q13. Can | perform copying with stapling or punching?

3 Tap [Finishing] and configure the respective items for finishing.

Group/Sort

@ Offset

Staple/Punch
Staple

G @y Ao

Purch [ Feld/Bind
OFF J OFF J

% % e D Corner J D 2-Hole J

L0 o Heroser N oo | g

Position Satting W

Do Not
Staple

Settings Description
[Group/Sort] [Auto] Automatically switches Group and Sort depending on the number of
sheets of the loaded original and the number of copies.
If you load originals of multiple pages and specify multiple copies,
the mode is automatically switched to Sort in order to process out-
put. If other conditions are set, output processing is carried out in
Group mode.
[Group] Select this item to feed out separately page by page such as "111",
"222" "333", "444", and "555".
[Sort] Select this item to feed out copies separately one by one such as
"12345", "12345", and "12345".
[Offset] When the check box is selected, this setting ejects paper by offset-
ting each set of copies for obvious isolation.
[Staple/Punch] | [Staple] Specify how to staple.
[Punch] Specify whether or not to create punch holes.
[Position Set- Select a desired staple or hole-punch position.
ting] Specify [Auto], and the staple and punch positions are automatically
set according to the loading direction of the original.
4 Tap[OK].

5 Press the Start key to start copying of the original.

[FAQ]
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4,14 Q14. Can |l use the offset function without installing a Finisher or Job Separator on the machine? 4
414 Q14. Can | use the offset function without installing a Finisher or
Job Separator on the machine?
A14. Yes. Provided that the following requirements are met, outputs can be alternately ejected in transversal
and longitudinal orientations set by set. This function is useful for making a large number of copies as it elim-
inates offsetting after copying.
° Use paper of either size, 8-1/2 x 11, A4 or B5.
° Paper of the same size and type is loaded in the transversal and longitudinal orientations.
. [Auto] is set for paper.
)
m
bl
o
X
=1
ZEUSBK_MCO005417B_D.EPS
Operation procedure
1 Load the original.
2 Tap [Copy].
3 Tap [Finishing], select [Sort], then select the [Offset].
Group/sort
&ﬂ% Auto
Gl crow
% m Sort
@ Offset
Finishing
N
4 Tap[OK].
5 Press the Start key to start copying of the original.
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4.15 Q15. Can I register frequently used settings? 4

4.15 Q15. Can I register frequently used settings?

A15. Yes. You can register settings of the copy function as programs to recall them quickly.

1 Tips
° You can register up to 30 programs.
How to set: Registering a program
1 Tap [Copy].
2 After configuring image quality of the original, density, and other copy settings, tap [Program].

3 Select [Not Registered], then tap [New].

ram

To a
Mot Registered Mot Registered Mot Registered °

New

Mot Registered Mot Registered Mot Registered

Not Registered Not Registered Not Registered
Mot Registered Mot Registered Mot Registered °

Image Adjustment Programs

4  Entera program name, then tap [OK].

How to set: Recalling a program
1 Tap [Copy].
2 Tap [Program].

3 Selectthe program you want to recall, and tap [Recall].

The settings of the copy function are switched to those registered in the program.

- Torename a program, select the program and tap [Edit Name]. Then, rename the program and tap
[OK].
- To delete a program, select the program, tap [Delete], then tap [Yes].

Tol ke ram

1 ke a
Mot Registered Mot Registered o
Mot Registered Mot Registered Mot Registered

Check Setting

Recall

Edit Name

Not Registered Not Registered Not Registered Overuwrite

Delete
Not Registered Not Registered Not Registered °

|mageAdjustment Prograims

[FAQ] 4-27



4.16 Q16. Can | check the finish before starting copying?

416 Q16. Can | check the finish before starting copying?

A16. Yes, you can check the finish by outputting a proof copy.

You check either by referring to a preview image or by outputting just one copy for checking how it is actually
finished.

Using a proof copy helps preventing copy errors.

How to set: Checking the finish with a preview image

1
2

6

Load the original.

Tap [Copy].

Specify copy settings and the number of copies as necessary, then press the Preview key (default:
Register key 4).

Tap [Preview on Screen], select the original loading direction, then tap [Start].

]. Ifthe original
ect direction.

Mode Original Direction

Preview on Screen

& | @ | @ [‘]

Check the preview display, and rotate the page or change settings as required.

To continue scanning originals, load the original, then tap [Start Scan).
To start copying, tap [Print] or press the Start key.

To enlarge the preview image, double-tap the image.

To enlarge or reduce the preview image, pinch-in or pinch-out the image.
To rotate the image 180 degrees, rotate the preview image.

R N O 2

If a multi-page original has been scanned, you can flick the preview image to feed pages forward or
backward.

¥

If you press the tab key on the right of the screen, you can display or hide the setting key. The setting
key allows you to enlarge or rotate a page.

Tap [Print] to start copying the original.

[FAQ]
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4.16 Q16. Can | check the finish before starting copying? 4

How to set: Checking the finish by outputting one copy
1 Load the original.
2 Tap [Copy].

3 Specify copy settings and the number of copies as necessary, then press the Preview key (default:
Register key 4).

4 Tap [Print], select the original loading direction, then tap [Start].

One copy is output.

. Ifthe original
s set upright. select direction.
Mode Original Direction

Previsw on Screen

— | N e ["

5  Check the finishing of the copy.

6 Ifthe finishing is acceptable, press the Start key.
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417 Q17. Can | interrupt a printing job to execute an urgent copy job for another original? 4

417 Q17. Can |l interrupt a printing job to execute an urgent copy job
for another original?
A17. Yes. Pause the current print job tapping [Interrupt], then execute the urgent copy job first.

When the copy job is completed, a paused print job is restarted.

Operation procedure

Tap [Interrupt] on the slide menu.

Printing is interrupted.
Load the original while another original is being printed.
Specify copy settings as necessary, then press the Start key.

After the copy job is completed, tap [Interrupt] again.

The interrupted printing restarts.

Tips
° No interruption is enabled while an original is being scanned.
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4.18 Q18. What measures can | take against unauthorized copying?

4

418 Q18. What measures can | take against unauthorized copying?

A18. You can use the copy protection function for printing concealed security watermark for preventing un-

authorized copying.

REPORT

1 Tips

REPORT

REPORT

POSEIDON-10_MCO007940A_D.EPS

° This function is available when the Web browser function is disabled. When the optional Extension
Memory is installed, this function is available regardless of whether the Web browser function is ena-

bled or disabled.

Operation procedure
1 Load the original.

2 Tap [Copy].

3 Tap [Application] and select [Copy Protect].

[FAQ]
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4.18 Q18. What measures can | take against unauthorized copying?

L Tap [ON] and configure the respective items for the copy protect function.

Copy Protect

Copy Protect Type

[ Freset stam

E Date/Time

Stamp Selection

% Detail Setting »

Copy Protect
Emboss Text [

% Background Pattern
Pattern 1 »

I over

EI Change/Delsts
=10 Position »

Cancsl

Settings Description
[Preset Stamp] Select a concealed security watermark from the 8 options.
[Date/Time] Select a format for the date and time to be printed.
The date/time as of scanning the original is stamped.
[Other] [Job Number] Select Yes to print the copy job number.
[Serial Num- Select Yes to print the serial number of this machine.
ber]
[Distribution Prints the distribution control number. Specify the distribution con-
Control Num- trol number using a value between 1 and 99999999.
ber]

[Stamp Selection]

Part of the currently set concealed security watermarks can be listed.
You can set up to eight watermarks.

[Detail Setting]

For concealed security watermarks, specify their size, density, and
whether to lay them over or under the original text.

[Copy Protect]

Set the pattern and contrast for the concealed security watermarks
to print.

[Background Pattern]

Select back ground patterns for copy protection from eight patterns.

[Change/Delete Position]

5 Tap[OK].

You can select an angle to show the text if no more than four used
spaces are occupied by the concealed watermarks already set.

To relocate concealed security watermarks, select the designed wa-
termark, then tap [Up] or [Down].

To add a space between concealed security watermarks, select the
designed watermark and tap [Insert Above] or [Insert Below].

To delete a concealed security watermark, select the watermark,
then tap [Delete].

6 Press the Start key to start copying of the original.
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4.19

Q19. Can | arrange so that the margin does not come out in black when copying with the ADF 4

4.19

Q19. Can | arrange so that the margin does not come out in black
when copying with the ADF opened?

A19. Yes. Enable the Non-Image Area Erase Operation function, and the margin outside the original is copied
in white. This function is also useful to reduce toner consumption as it erases everything other than the orig-
inal.

il »p linl

{ ‘ POSEIDON-10_ MCO007939A_D.EPS
@ Reference

You can select either [Bevel] or [Rectangular] as erase parts other than the original. For details, refer to "User's
Guide[Descriptions of Functions/Utility Keys]/[Copy]".

Operation procedure
1 Place the original on the Original Glass.
2 Tap [Copy].

3 Tap [Application], select [Non-Image Area Erase], then select [ON].

—— 6 © -

4 Press the Start key to start copying of the original.

= The size of the original automatically detected is 3/8 inch x 3/8 inch (10 mm x 10 mm) or larger. If
the size detection fails, a blank sheet of paper is output.

= The original image may be cut off at its top or end.
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4.20 Q20. Can | save image data after copying is completed?

420 Q20. Can | save image data after copying is completed?

A20. Yes. You can print the copied image data and also save it to a User Box.

The saved data can be printed when necessary.

Tips

° The Hard Disk is optional in some areas. To use this function, the optional Hard Disk is required.

Operation procedure: Creating a User Box

1 Tap [Utility], then select [One-Touch/User Box Registration).

Select [Create User Box] - [Public/Personal User Box].

2
3 Tap [New].
4

Configure the respective items for the User Box, then tap [OK].

Bookmark
Utility > Public/Personal User Box > Hew
Display Heypad

Utility

Specify the settings.

Enter User Box numbei’ using the keypad.

User Box No. 1 - 999999999
vser pox vene

L 4
One-Touch/
i | oo
4
Type Public |
Create User Box
5iBPea 11/06/20164  D4:38
L 4
Public/Personal
User Box
2
e 1170472014 04:38 ] __ cancel 2)!
POSEIDON-10_ MEN00730JA D _OI.TIF

Settings

Description

[User Box No.]

Use the Keypad to enter the registration number for a User Box. If no number
is entered, the smallest number available is assigned to the destination.

[User Box Name]

Enter a User Box name. You can enter up to 20 characters.

[Password] Specify a password to limit access to the User Box. You can enter up to 10
characters.

[Index] Select a search text. User Boxes are displayed on the top screen in User Box
mode as sorted by index specified here.

[Type] Select a User Box type from [Public], [Personal] and [Group] depending on

User Authentication or Account Track settings.

Only [Public] can be selected if user authentication or account tracking is not
enabled.

If user authentication is enabled, you can set the owner user by selecting [Per-
sonal]. Tap [Change Owner], then select the desired user.

If account tracking is enabled, select [Group] to set the owner account. Tap
[Change Account Name], then select the desired account.

[Auto Document Delete
Time]

Specify the number of days or period of time from the date and time when a
document was saved in or last retrieved from a User Box to the date and time
when it is to be deleted automatically.

When not deleting a document, select [Save].

[Confidential RX]

When an optional Fax Kit is installed in this machine, specify whether the con-
fidential reception function should be added to the User Box. When adding the
confidential reception function, enter the confidential RX password twice.
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4.20 Q20. Can | save image data after copying is completed? 4

Operation procedure: Saving data in a User Box
1 Load the original.

2 Tap [Copy].

3 Tap [Application] and select [Save in User Box].

4

Tap [ON], select a User Box to use for saving in [User Box], then tap [OK].

= Torename data to save in a User Box, rename it using [File Name].
- To save data in a User Box and print the data at the same time, select the [Save & Print] check box.

- Tap [New] when selecting a User Box for saving data, and you can save the data in a newly created
User Box with only the User Box number specified.

Save in User Box

File Name

Save & Print [u]

5 Press the Start key to save the data in the User Box.
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4.21 Q21. Can | copy with a text such as "Private" or date added? 4

4.21 Q21. Can | copy with a text such as "Private" or date added?

A21. Yes, you can add a text such as "PLEASE REPLY" or "Private", the date and page numbers to a copy
job.

Date/time and page numbers

= 23/5/11
REPORT g REPORT
M E (N
\\ // i \\ //
— POSEIDON-10 MCO007932A D.EPS

Stamp

PO EIDOEI 0_MCO007933A_D.EPS

1 Tips

. This function is available when the Web browser function is disabled. When the optional Extension
Memory is installed, this function is available regardless of whether the Web browser function is ena-
bled or disabled.

@ Reference

If necessary, you can register any stamp in addition to the stamps pre-registered in this machine. The regis-
tration procedure is explained using the data management utility in Web Connection. For details, refer to "Us-
er's Guide[Web Management Tool]/[Registering Various Types of Information]".

Operation procedure

1 Load the original.

2 Tap [Copy].

3 To add the date and time, tap [Application] and select [Date/Time].
4

Tap [ON], set values for [Date Format], [Time Format] and [Pages], then tap [OK].

Date/Time

Date Format Time Format

Pages.

15/1/23 J OFF ] Al Pages J

23 Jan,2015 J 1:23PM ] 1st Page Oy J

Jan 22,2015 J 12:23 ]
ATextDetails »
23/1/'15
Print Position
1/23/15 D Top Left »

Canca\g Ok
I, A N
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4.21

Q21. Can | copy with a text such as "Private" or date added?

5
6

9

To add page numbers, tap [Application] and select [Page Number].

Tap [ON], set values for [Page Number Type] and [Starting Page Number], then tap [OK].

= If you have selected [Chapter Page] for [Page Number Typel, specify the chapter number to start
printing in [Starting Chapter Number].

= When copying with covers, you can set the page numbers to be printed on the covers using [Insert
Sheet Setting].

Page Number

Page Number Type

A Text Details »
D Print Position
Bottom »

Insert Sheet
aﬂsanng »

Page P1LP2 ...
s J

12
FE O Rﬂ rdmm faptr—\ Number

S 1

Chapter
Page

5G-21_MEN009886B_D_01.TIF

To add a stamp, tap [Application] and select [Stamp].

Tap [ON], set values for [Stamp Imprint] and [Pages], then tap [OK].

= When the stamp, date and time, or page numbers cannot be easily read with the initial settings, tap
[Text Details] in each of the [Date/Time], [Page Number] and [Stamp] setting screens to set the text
size and font.

= [f the stamp, date and time, or page numbers are over the text of the original, tap [Print Position] in
each of the [Date/Time], [Page Number] and [Stamp] setting screens to set the printing positions.

‘Stamp Imprint Pagss.

All Pages
1st Page Only

A Text Details »

D Frint Position
Top Right »

URGENT

DO NOT COPY

CONFIDENTIAL

J
TOP SECRET J
)
)

Cancsl 0K

Press the Start key to start copying of the original.
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4.22 Q22. Can | add the company name or its logo to a copy job? 4

4.22 Q22. Can | add the company name or its logo to a copy job?

A22. Yes. You can register the logos and favorite images on the hard disk of this machine to add such overlay
images to copy outputs.

l

POSEIDON-10_MCO007937A_D.EPS

1 Tips
. To use this function, the optional Extension Memory is required.
Operation procedure
1 Tap [Copy].
2 Tap [Application] and select [Registered Overlay].

3 Tap [ON], then tap [Register/Deletel].

- When paper is set to [Auto], a message appears to notify that the paper tray will be switched. Tap

[Yes].

Registered Overlay

Bl Cusiacdiace

Frant Slde [ |

Back Zids [

4 Tap [New], enter the overlay image name, then tap [OK].

5 Loadthe original containing the overlay image to be registered, change image settings as necessary,
then tap [Start].

The original you have set is registered as an overlay image.

Color

g Auto Color |
=g Ful Color |
Weec |
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4.22 Q22. Can | add the company name or its logo to a copy job? 4

6 Tap [Close].

- To continue to register overlay images, repeat step 4.

- To overwrite a registered overlay image with another image, select the target overlay image and tap
[Overwrite]. Tap [Yes], then repeat step 5.

- To delete a registered overlay image, select the overlay image, tap [Delete], then tap [Yes].

7 Select the check box for the side the image is to be overlaid on, then tap EJ<ZEUSMLK_MC0003839B_D.TIF>
to select the overlay image.

Registered Overlay

Feaister Overla
‘Recall Overlay Image. e

Pages

Front Side ™| u AP Register/Delete b
ages
'
&J st Pags Only
Apply on Back 0
| Back Side (]

|5

D Original Size
Auto
»
Cancslk oK '[h
890B_D 01.

8  Select the pages to print the image on and the original size, then tap [OK].
9  Loadthe original.

10 Press the Start key to start copying with the registered overlay image.
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4.23 Q23. Can | easily copy various cards such as an insurance card or driver license card? 4

4.23 Q23. Canl easily copy various cards such as an insurance card or
driver license card?

A23. Yes, you can copy the front and back sides of a card, side by side, on the same side of one sheet of
paper.

POSEIDON-10_MCO007943A_D.EPS

Operation procedure

1 Place a card on the Original Glass.

ZEUSBK_MCO005963A_D.EPS

2 Tap [Copy].

3 Tap [Paper], select a paper tray to load paper into in order to copy a card, then tap [Close].

= If you specify [Card Shot], you must specify a paper tray other than [Auto].

.Aum | 1 1D ] W 15410 J Change Tray Setting »]
I Paper Direction
2 1D E:J

)
EN e P EE]
PlainPaper 60~ | 4 8410
800/f

4 Tap [Application], then select [Card Shot].
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4.23 Q23. Can | easily copy various cards such as an insurance card or driver license card? 4

5 Tap [ON], then configure each item so that it corresponds with the finishing image.

Card Shot

orientation of th

Qriginal Size

g
Y

Registered Paper Size

. S : Layout
I = sizel [l Top/Bottom

i Zoom

+
+
(<]

size2

size3 10

=/
—

il
i

. ’

>

sized

C | QK
011 ICSE)D701 B

Settings Description
[Original Size] Enter the size of a card to be copied. Alternatively, you can recall the
preregistered size from [Registered Paper Size].
[Layout] Select how to arrange the front and back sides of a card on paper.
[Zoom] [Full Size] Copy the card by enlarging it according to the paper size.
[x1.0] Copy the card to the same size as the original (card).
6 Tap [OK].

7 Press the Start key.

The front side of the card is scanned.
8 Turn the card over, and place it on the Original Glass.
9  Press the Start key.
10 After both sides of the card have been scanned, tap [Finish].

11 Press the Start key to start to copy the scanned card.
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5.1

Q1. Can | rename a file saved in a User Box?

5

5.1

User Box

Q1. Can | rename a file saved in a User Box?

A1. Yes, you can.

1 Tips

. The Hard Disk is optional in some areas. To use the User Box function, the optional Hard Disk is re-
quired.

Operation procedure

1 Tap [User Box], select the target User Box, and tap [Open].

= You can also open the desired User Box by tapping it twice.

2 Select afile to rename, tap [Other], then tap [Edit Name].

Edit Name

Edit Document

Register Overlay

Save to External Memory

3 Enterthe name, then tap [OK].

- The name of the file saved in the User Box is used as the file name in file transmission. When re-
naming a file, it is recommended to do so with considerations to the conditions of the destination
server.
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5.2 Q2. Can | use data saved in a User Box by changing the settings from those used when saving it? -

5.2 Q2. Can | use data saved in a User Box by changing the settings
from those used when saving it?

A2. Yes. You can print an image or text of file saved in a User Box after changing the size of them, or send
them after changing the initial resolution.

Settings you can change vary depending on the operation.

1 Tips

° The Hard Disk is optional in some areas. To use the User Box function, the optional Hard Disk is re-
quired.

Operation procedure

1 Tap [User Box], select the target User Box, and tap [Open].

= You can also open the desired User Box by tapping it twice.

2 To print a file, select a file to print and tap [Print].

= You can also long-tap the target file to display the menu icon, then drag and drop it to i <zEusm-
LK_MCO0004254A_D.TIF> to get the same result.

Print

3 Change print settings.

= For details on setting items, refer to "User's Guide[Box Operations]/[Appendix]".

Frevious
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5.2 Q2. Can | use data saved in a User Box by changing the settings from those used when saving it? 5

4 Tosenda file, select a file to send, then tap [Send].

=> You can also long-tap the target file to display the menu icon, then drag and drop it to ] <zEusm-
LK_MCO0004256A_D.TIF> to get the same result.

Doc. Preview Job List

Fublic

Print

Send

Other
Delete

Move

Resct Seloct Al
5G-21_MEN00989

5 Set the destination and change the settings for the Fax/Scan functions.

=> For details on setting items, refer to "User's Guide[Box Operations]/[Appendix]".

Program Doc. Preview Job List

™ Ready to Scan
=

PEOCO2  E-mall

 biroctipur, | & Grove SIE-mal &svE
groupl e-mail 1 smb1
|
BB WebDAV P Addr.Fax | | Fax
Addr. Search webdav1 | ip-fax1 i-fax1

Address Reg.

Existing
Color Sett.

6 Tosaveafile in an external memory device, select a file to save, tap [Other], then tap [Save to External
Memory].
= You can also long-tap the target file to display the menu icon, then drag and drop it to &l <zEusm-
LK_MCO004252A_D.TIF> to get the same result.

Other
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5.2

Q2. Can | use data saved in a User Box by changing the settings from those used when saving it?

7 Change the settings for saving a file.

= You can change the settings for [Resolution], [Color] and [File Type].

Previous

External Memary

S When
Savina

8  Press the Start key to start printing/sending/saving the file.

[FAQ]

5-5



5.3

Q3. Can | save a 2-sided document in a User Box?

5.3

Q3. Can | save a 2-sided document in a User Box?

A3. Yes, you can. Select [2-Sided] for scanning the document.

1 Tips

The Hard Disk is optional in some areas. To use the User Box function, the optional Hard Disk is re-

quired.

Operation procedure

1
2

Load the 2-sided original.

Tap [User Box], select the User Box to save data to, then tap [Save].

Tap [Simplex/Duplex], then tap [2-Sided].

m 1-Sided ¢
D 2-Sided ¢

Cover +

2-sided A

L

1-Sided

Simplex/Duplex

Tap [Application], then select [Original Settings].

Set [Binding Position] and [Original Direction] according to the loaded 2-sided original, then tap [OK].

Original Settings

Mo Original
Settings
Qriginal Setting
Mixed Original

OFF

a Same Width
% Different Width

Despeckle D}

Binding Position

Thin Paper Auto >
Original o

@ Z-Folded Original D]
Long Original Direction
Original 8 d

Blank Page
Removal

=

M .

Press the Start key to save the data of the original in the User Box.

= Perform 2-sided printing for the data of the 2-sided original saved in the User Box to output a printed

matter just like the original.
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5.4

Q4. Can a file in a User Box be deleted automatically? 5

5.4

Q4. Can a file in a User Box be deleted automatically?

A4. Yes. You can set the file retention period for each User Box. After the retention period has elapsed, files
are automatically deleted.

Tips
° You can also set the file retention period for a User Box when registering the User Box.

° The Hard Disk is optional in some areas. To use the User Box function, the optional Hard Disk is re-
quired.

How to set
1 Tap [Utility], then select [One-Touch/User Box Registration).
Select [Create User Box] - [Public/Personal User Box].

Select a User Box subject to the setting of the file retention period, then tap [Edit].

H WODN

Tap [Forward], select or set the period, and tap [OK].

Bookmark
Utility > Public/Personal User Box > Edit
Display Keypad
Auto Document Delete Tine Confidential RX
tility } 1 day | 2 days J gontige )
+

One-Touch/ 3 days J 7 davs J
User Box Reg.

3

30 days
Create User Box
L3 e

Public/Personal 00:05 - 12:00
User Box
2 Save

POSEIDON-10_MENO07303A_D O1.TIF
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5.5

Q5. Can | select multiple files from a User Box and print or send them at a time? 5

5.5

Q5. Can | select multiple files from a User Box and print or send
them at a time?

A5. You can combine multiple files and print or send them as a job.

1 Tips

° Up to 10 files can be sent or printed at the same time.

° The Hard Disk is optional in some areas. To use the User Box function, the optional Hard Disk is re-
quired.

Operation procedure

1 Tap [User Box], select a User Box, then tap [Open].

= You can also open the desired User Box by tapping it twice.
2 Select multiple files to print or send.
3 7o print, tap [Other] and then [Combine]. To send, tap [Other] and then [Combine TX].

4 Change the order of files to print or send as necessary, then tap [OK].

= When printing multiple files in a User Box, you cannot change the settings for finishing.

Combine

1 document

2 document2

5 set print settings or the destination, then press the Start key.

= When sending multiple files saved in a User Box, fax, Internet fax or IP address fax is not available.
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5.6

Q6. Can | print a saved file by changing its finishing? 5

5.6

Q6. Can | print a saved file by changing its finishing?

AB. Yes, you can change the finishing upon printing.

Different finishing types are available for different options installed on this machine.

-111ps

° The Hard Disk is optional in some areas. To use the User Box function, the optional Hard Disk is re-

quired.

Staple

Stapling is enabled to bind at a corner or at two positions. This method is useful for printing handout material

among other things.

-,11ps

REPORT

REPORT | | REPORT
L)
> 1N 1N
T | T
\\ / \\ / /

POSEIDON-10_ MCO007920A_D.EPS

° To use the Staple function, the optional Finisher is required.

Punch

Punching is enabled for filing holes.

-111ps

REPORT

'REPORT

POSEIDON-10_MCO007921A_D.EPS

° To use the Punch function, the optional Finisher FS-534 and Punch Kit PK-520 or the optional Finish-
er FS-533 and Punch Kit PK-519 are required.

Center Staple

Center stapling is enabled for booklet-like finish.

-111ps

REPORT

POSEIDON-10_MCO007923A_D.EPS

° To use the Center Staple function, the optional Finisher FS-534 and Saddle Stitcher SD-511 are re-

quired.
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5.6 Q6. Can | print a saved file by changing its finishing? 5

Fold

Half-folding or tri-folding is enabled. This function is useful for direct mail and information notes.

1 Tips

REPORT

> REPORT

POSEIDON-10_MCO007941A_D.EPS

° To use the Half-Fold or Tri-Fold function, the optional Finisher FS-534 and Saddle Stitcher SD-511

are required.

Operation procedure

1 Tap [User Box], select a User Box, then tap [Open].

= You can also open the desired User Box by tapping it twice.

2 Selectafile to print, then tap [Print].

= When more than one file is selected, you cannot change the finishing.

=> You can also long-tap the target file to display the menu icon, then drag and drop it to [[#§ <zEusm-
LK_MCO0004254A_D.TIF> to get the same result.

3 Tap [Finishing] and configure the respective items for finishing.

Group/Sort

[ cow

Staple/Punch
Staple Punch DFo\d/Bmd

OFF OFF

L0 oo Qeore | Dzvoe

@ Offsat DJ

DQPosmon J EQ—HO\e

Do Mot
Staple

Settings Description
[Group/Sort] [Group] Enables outputs of more than one copy for each page.
[Sort] Enables outputs of more than one copy for each set.
[Offset] When the check box is selected, this setting ejects paper by offset-
ting each lot of printouts for obvious isolation.
[Staple/Punch] | [Staple] Specify how to staple.
[Punch] Specify whether or not to create punch holes.
[Position Set- Select a desired staple or hole-punch position.
ting] Specify [Auto], and the staple and punch positions are automatically
set according to the loading direction of the original.
[Fold/Bind] Configure settings for folding or center-binding of paper.
4 Tap[OK].

[FAQ]
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Q6. Can | print a saved file by changing its finishing?

5 Press the Start key to start printing the files.

[FAQ]



5.7

Q7. Can | create a User Box, or print or download a file in a User Box from my computer? 5

5.7

Q7. Can | create a User Box, or print or download a file in a User
Box from my computer?

A7.Yes. Use Web Connection or the Windows file sharing function to create a User Box or manage files in
a User Box without leaving your desk.

Tips

The Hard Disk is optional in some areas. To use the User Box function, the optional Hard Disk is re-
quired.

To use the Windows file sharing function, use Web Connection to configure the SMB server setting

and create a Public User Box to share the file in advance. For details, refer to "User's Guide[Web Man-
agement Tool])/[Configuring the User Box Environment]".

The Windows file sharing function is available only for files saved in a Public User Box using the User
Box mode or the scan/fax mode.

Operation procedure: Using Web Connection

1
2

Start the Web browser.

Enter the IP address of the machine in the URL field, and then press [Enter].

= You can check the IP address from [Utility] - [Device Information].

- When user authentication or account tracking is enabled, fill in the [User Name] and [Password],
then click [Login].

Click the [Box] tab.

Complete the following steps:

- Create/edit/delete a User Box.

= Print/send a file in a User Box.

- Download a file in a User Box to your computer.
- Copy/move/delete a file in a User Box.
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&P reaay 1o s &5
W rerornin f]

Direct Print Stare Address ‘Fwne [~ |
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L
Open UssrBox | L
b User Bax List (Public)
> tom User B Box Is the furction to save documerts b the machire.  Sekot User Box
Open S o Dasuments in the Box can be used for printh, serdine
¥ System User Box List ste [31.000000001 Fublic
User Box Mumber (1-596005000) [82000000002Public

User Box Password

oK
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Tips
The file size of up to 400 MB can be downloaded to your computer at one time.

If the size of a file exceeds 400 MB, specify the page range setting before downloading to limit the file
size to be downloaded at one time to less than 400 MB.

Operation procedure: Using the Windows file sharing function

1
2

Open the network on your computer.

Find the host name of this machine.

- To view the host name of this machine, select [Utility] - [Administrator Settings] - [Network Settings]
- [SMB Settings] - [SMB Server Settings] - [SMB Server Common Settings] - [SMB Host Name].

[FAQ]



5.7 Q7. Can | create a User Box, or print or download a file in a User Box from my computer? 5

3 Open the shared folder of this machine to search for the target file.

= The shared folder of this machine is named in the format, "(9-digit User Box No.)_(User Box name)".

= If the ID and password are required to open the shared folder, enter the following information.
ID: User Box number

Password: Password specified for the Public User Box
4 Complete the following steps:

-> Download a file to your computer.
- Copy or delete a file.
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6.1 Q1. Can more than one computer use the same settings for the printer driver? 6

[
6 Driver
6.1 Q1. Can more than one computer use the same settings for the

printer driver?

A1. Yes. The same settings can be configured using Driver Packaging Utility.

The Driver Packaging Utility can be used to create an install package with various settings registered for a
printer driver.

First, the administrator uses the Driver Packaging Utility to create an install package for the printer driver.
Next, simply execute that install package on a computer to apply identical settings to, and the printer driver
configured with the same settings is installed.

Operation procedure : Preparing for an install package

Insert Driver & Utilities CD-ROM Vol.1 or Driver & Utilities CD-ROM Vol.2 into the CD drive.
Select [PageScope Utilities].
Download the Driver Packaging Utility file from the download page to a desired location.

Double-click the Driver Packaging Utility file you have downloaded and decompress it to a desired
location.

Operation procedure: Creating an install package

Double-click [DPU.exe] in the [DPU] folder.
Select a language and click [Agree].
Click [Edit] and click [Add Printer] on the menu.

Select a reference printer for the install package, then click [OK]. Select a printer that satisfies the fol-
lowing requirements:

= The printer is supported by the Driver Packaging Utility.
= The printer has already been installed on the computer you are currently using.
= The printer is to be connected to a TCP/IP or Internet port.

On the [Printer] tab, check that the name of the printer selected in Step 4 is displayed in [Printer Name].

On the [Preferences], select [Copy from this printer], then check the [Set as default printing preferences]
box.

On the [Driver] tab, click [Browser] for the [Path to Printer Driver] to specify the folder containing the
printer driver selected in Step 4.

Click [OK].
Click [Configuration] and click [DPU Folder] on the menu.

In [Common Folder Path] or [Individual Folder Path], specify the path to the location to save the install
package to, then click [OK].

- Click [Browser] to specify the location in a folder tree.

Click [File] - [Save As].

[FAQ]



6.1

Q1. Can more than one computer use the same settings for the printer driver?

12 Configure settings for respective items and click [Save].

Settings

Description

[DPU Folder]

Select a desired location for saving the install package.

[Package Name]

Enter a name for the install package. A folder is created for the install package
under the name entered here.

[Comment]

Enter description of the install package.

[Switch to the following
user when executing
the package]

Check the box and fill [User Name], [Password] and [Domain Name], and the
user is switched to the specified user when the install package is executed.

[Destination for saving
package log]

Specify the path to the location for saving install package creation logs. Click
[Browser] to specify the location in a folder tree.

[Open the folder con-
taining the package
file.]

Check the box if you wish to display the folder for saving the install package
when saving it.

13 Atter the creation of the install package is completed, click [OK].

14 Distribute the install package created to users sharing the printer driver settings.

- In Driver Packaging Utility, click [Configuration] - [Package File] to display the folder storing the

install package.

Operation procedure: Executing the install package

OO 01 A~ WODN =

Copy the folder for the install package to a desired location.
Double-click the execution file of the install package you have created.
Select a language and click [Agree].

Select a package to install and click [Start].

After the installation of the printer driver is completed, click [Finish].

Open the properties for the installed printer driver and check the settings.

= For the display of the properties, refer to "User's Guide[Print Operations]/[Printing in the Windows

Environment ]".
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Q1. Can more than one computer use the same settings for the printer driver?
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71 Q1. Can I restrict available functions by user? 7
I
7 Operation Management
7.1 Q1. Can | restrict available functions by user?
A1. Yes. With user authentication enabled, you can restrict functions available by user.
How to set
1 Tap [Utility], then select [Administrator Settings].
2 Enterthe password, then tap [OK].
3 Select [User Authentication/Account Track] - [User Authentication Settings] - [User Registration].
4 Select a user whose access to functions needs to be limited, then tap [Edit].
[FAQ] 7-2



71

Q1. Can I restrict available functions by user?

7

6 Tap[OK].

7 Tap[OKI.
Tips
prohibited.

5 Tap [Function Permission/Authority] - [Function Permission] to set the limit for the respective functions.
Tolch TL1 Uobre1 T apbls. the setvins 1o a1l voers, «“
% Administrator Settings > Function Permission/Authority > Function Permission
Display Keypad
= User hane ALl Users
gti ity Full color/Black | Restrict J
A Cory Black Only
Administrator
M Full Color/Black | Restrici |
¥ Sean Black Only
Edit
3 Full Color/Black | Restrict J
Fax
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Settings Description

[Copy] To allow using the full copy function, select [Full Color/Black]. To allow copying
in black and white only, select [Black Only]. To prohibit copying, select [Re-
strict].

[Scan] To allow using the full scan function, select [Full Color/Black]. To allow scan-
ning in black and white scan, select [Black Only]. To prohibit scanning, select
[Restrict].

[Fax] To allow using the full fax function, select [Full Color/Black]. To allow only
black-and-white fax transmission, select [Black Only]. To prohibit fax transmis-
sion, select [Restrict].

[Print] To allow using the full print function, select [Full Color/Black]. To allow printing
in black and white only, select [Black Only]. To prohibit printing, select [Re-
strict].

[User Box] To allow operating files in User Boxes, select [Allow]. To prohibit operating files
in User Boxes, select [Restrict].

[Print Scan/Fax TX] To allow printing of outgoing files, select [Full Color/Black]. To allow printing of
outgoing files in black and white only, select [Black Only]. To prohibit printing
of outgoing files, select [Restrict].

[Save to External Mem- | To allow saving of data to an external memory device, select [Allow]. To pro-

ory] hibit saving of data to an external memory device, select [Restrict].

[External Memory Doc- | To allow loading data from an external memory device, select [Allow]. To pro-

ument Scan] hibit loading data from an external memory device, select [Restrict].

[Manual Destination In- | To allow manual entry of destinations, select [Allow]. To prohibit manual entry

put] of destinations, select [Restrict].

[Web Browser] To give permission to use Web browser, select [Allow]. To give no permission
to use Web browser, select [Restrict].

Repeat steps 4 to 7 to restrict available functions by user.

If an attempt is made to execute a restricted function, a message appears notifying the user that it is

To use [Fax], the optional Fax Kit is required.
The Hard Disk is optional in some areas. To use [User Box], [External Memory Document Scan], the

optional Hard Disk is required.

[FAQ]



7.2

Q2. Can output counts be managed by user?

7.2

Q2. Can output counts be managed by user?

A2. Yes. With user authentication enabled, output counts are managed by user. You can check the counts
by user via the administrator settings. Also, you can set the upper limit for the number of copies that can be
printed by user.

Operation procedure: Checking the counter by user

1

2
3
4

Tap [Utility], then select [Administrator Settings].
Enter the password, then tap [OK].
Select [User Authentication/Account Track] - [User Authentication Settings] - [User Counter].

Select a user subject to counter checking, then tap [Counter Details].

- To reset the counters for all users, tap [Reset All Counters], select [Yes], then tap [OK].

After selecting user, touch [Counter Detailsl.

Bookmark
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Check counters.

= You can check the numbers of outputs for other functions by selecting [Copy], [Print], [Scan/Fax] or
[Other].
- To check ratios of toner or paper consumption, tap [Eco Info].

- To reset the counters, tap [Clear Counter], select [Yes], then tap [OK].

Operation procedure: Setting the upper limit for the number of copies that
can be printed by user

1

2
3
4

Tap [Utility], then select [Administrator Settings].
Enter the password, then tap [OK].
Select [User Authentication/Account Track] - [User Authentication Settings] - [User Registration].

Select a user subject to upper limit restrictions, then tap [Edit].

After selecting the user, touch [Editl.

Booknark
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7.2 Q2. Can output counts be managed by user? 7

5 Tap [Max. Allowance Set], then enter the maximum allowance for the number of originals that the user
can print, using the Keypad.

= To manage the upper limit without distinguishing between the color and black originals, tap [Total
Allowance]. Then, tap [Total], enter the upper limit using the Keypad, and tap [OK].

6 Tap[OK].

[FAQ] 7-5



7.3

Q3. To use the ID & Print function, is any setting required in the driver? 7

7.3

Q3. To use the ID & Print function, is any setting required in the
driver?

A3. Yes, you need to enter the [User Authentication] information in the driver upon execution of ID & Print as
well as to set [ID&Print] for the output method.

1 Tips

° The Hard Disk is optional in some areas. To use this function, the optional Hard Disk is required.

@ Reference

In the Administrator Settings of this machine and the properties window of the printer driver, set the user au-
thentication beforehand. For details on the user authentication setting of this machine, refer to page 1-19. For
details on the user authentication setting of the printer driver, refer to "User's Guide[Troubleshooting]/[Cannot
Print]".

Operation procedure
1 Open the file in the application, and click [File]. Then click [Print] from the menu.
2 Select this product from [Select Printer] (or [Printer Name]) then click [Preferences] (or [Properties]).

3 oOnthe [Basic] tab, click [Authentication/Account Track].

7= Printing Preferences ==
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4 Select [Recipient User], enter the [User Name] and [Password] that are registered with the machine,
then click [OK].

User Authentication/Account Track ===

User Authertication Account Track
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(330 Enable Single: Sign On funtionalty for printing functions

Q Flease erter [User Name] and [Password]
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7.3

Q3. To use the ID & Print function, is any setting required in the driver?

5  Select [ID&Print] from [Output Method], then click [OK].

6 Click [Print].

/=1 Printing Preferences
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7.4 Q4. User authentication is enabled. Can | give permission to unregistered users (public users) to
operate this machine? 7

7.4 Q4. User authentication is enabled. Can | give permission to un-
registered users (public users) to operate this machine?
A4. Yes. Even unregistered users can obtain permission if permission is given to public user access. Also,

you can restrict functions available to public users.

How to set

1 Tap [Utility], then select [Administrator Settings].

2  Enterthe password, then tap [OK].

3 Select [User Authentication/Account Track] - [General Settings].
4

Select [Public User Access], then [ON (With Login)] or [ON (Without Login)], and tap [OK].
= If [ON (With Login)] is selected, the public user can use this machine by selecting [Public User Ac-
cess] in the login page to log in to the machine.

= If [ON (Without Login)] is selected, the public user can use this machine without logging in to the
machine in the login page.

= Selecting [ON (Without Login)] is equivalent to the status when user authentication is not performed.

Touch the button for the desired setting.

Bookmark
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5  select [User Authentication Settings] - [User Registration].

6 Tap [ <BIZHUB (554-C454-C364-C284-C224 MCO002226A D.EPS>] to select [000 Public], and also tap [Edit].

After selecting the user, touch [Editl.
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7 Tap [Function Permission/Authority] - [Function Permission] to set the limit for the respective functions.

= For details on functional restriction, refer to page 7-2.

8  Tap[OK].
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7.5

Q5. Can | check the number of copies output so far?

7.5

Q5. Can | check the number of copies output so far?

A5. Yes, you can check the total number of copy outputs.

You can also check output counts by function, such as the copy and print function.

Operation procedure

Tap [Counter].

Check the number of output copies.

= You can check the numbers of outputs for other functions by selecting [Print], [Scan/Fax] or [Other].

= To print out the copy counts, tap [Print List], select a paper tray and print method, then tap [Start].

=> To check ratios of toner, paper, or power consumption, tap [Eco Info].
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7.6

Q6. The screen changes if no operation takes place for a certain period of time. Can this time
setting be changed? 7

7.6

Q6. The screen changes if no operation takes place for a certain
period of time. Can this time setting be changed?

AB. Yes, you can change the following time settings via the administrator settings.
° Time to elapse before transition to the Low Power and Sleep modes

° Time to elapse before all functions are reset to the default settings

° Time to elapse before settings by function are reset to the default settings

How to set: Setting time to pass before transition to Low Power or Sleep
mode

Tap [Utility], then select [Administrator Settings].
Enter the password, then tap [OK].
Select [System Settings] - [Power Supply/Power Save Settings].

To set the time to pass before entering Low Power mode, tap [Low Power Mode Settings], enter the
time, then tap [OK].

- To set the time to pass before entering Sleep mode, tap [Sleep Mode Settings], enter the time, then
tap [OK].
= More electric power will be saved in Sleep mode when compared with Low Power mode. However,

Sleep mode takes more time to warm up this machine for additional print jobs than Low Power
mode. Select the mode appropriate to your application of this machine.

Bookmark
Administrator Settings > System Setlings > Power Supply/Power Save Settings
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How to set: Setting the time for the settings for all functions to return to the
default settings

Tap [Utility], then select [Administrator Settings].
Enter the password, then tap [OK].

Select [System Settings] - [Reset Settings] - [System Auto Reset].
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7.6

Q6. The screen changes if no operation takes place for a certain period of time. Can this time

setting be changed?

7

4

5

Select functions to display after resetting and enter the time to return to the default settings, using the

Keypad.

= When you do not want to restore the default settings, select [OFF].

Booknark
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How to set: Setting the time for the settings for each function to return to the
default settings

1

2
3
4

5

Tap [Utility], then select
Enter the password, the

Select [System Settings

Select each function and enter the time to return to the default setting, using the Keypad.

- When you do not want to return to the default setting, select [No].
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Tap [OK].

[Administrator Settings].
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Touch the button for the desired setting.
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Q6. The screen changes if no operation takes place for a certain period of time. Can this time
setting be changed?
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8.1

Q1. Can | move destinations registered in this machine to another MFP?

S—
Software

8

8.1

Q1. Can | move destinations registered in this machine to another
MFP?

A1. Yes. To do so, use Web Connection to save the destination file (or export it) and write that destination
file to another MFP unit of the same model (or import it).

Operation procedure: Exporting a destination file

1

2
3
4
5

0 N O

Start a Web browser, enter the IP address of the machine in the URL field, then press the [Enter] key.

Select [Administrator], then click [Login].

Enter the password, then click [OK].

On the [Maintenance] tab, click [Import/Export], select [Address], then click [Export].

Select the type of destinations to export, then click [OK].

= After export is executed with password entry, importing of the destinations to another MFP requires

password entry.
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After destinations are ready to be downloaded, click [Download].

Click [Save], select a location to save the data to, then click [Save].

When downloading is completed, click [Close].

Click [Back].

Operation procedure: Importing a destination file

When importing a backup file containing a full set of destinations, note that all of the currently registered des-
tinations will be overwritten.

1

2
3
4

Start a Web browser, enter the IP address of the machine in the URL field, then press the [Enter] key.

Select [Administrator], then click [Login].

Enter the password, then click [OK].

On the [Maintenance] tab, click [Import/Export], select [Address], then click [Import].

[FAQ]



8.1

Q1. Can | move destinations registered in this machine to another MFP?

5  Click [Browse...] to select a file of destinations to import, then click [OK].

= When importing [Address], if you select [Updates containing only Registration number, leave the
original data of the address and Registration Number.], address information, in a file to be imported,
containing only a registration number, is not registered in the machine. If you select [Updates con-
taining only Registration number, delete the original data of the address and Registration Number.

], address information containing only a registration number is deleted from the machine.
- |[f the destination file to import has a password set, enter the password.

address and Registration Number.

»: Timer Setting address and Registration Number.

» Network Error Code Display

S Administrator Logout [ [2]
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(Options are only applicable for Address Book, Group or Program.)

Setting
» Reset

6 When the import completes, click [OK].

- Cancel
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8.2 Q2. Can | edit the exported destination file before importing it? 8

8.2 Q2. Can | edit the exported destination file before importing it?

A2. Yes. If it is a file of destinations that is not a [Full Destination Backup (Read Only)] and the machines are
of the same model type, you can edit the file then import it.

You cannot edit a [Full Destination Backup (Read Only)] because it is encrypted.
Operation procedure

1 Exporting all destination data other than the [Full Destination Backup (Read Only)].

- For export of a destination file, refer to page 8-2.

2 Open and edit the exported destination file in Microsoft Excel.
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3 After completing editing, save the destination file in TEXT or CSV format.

4 Import the edited destination file into this machine or an MFP of the same model type.

= For information about importing a destination file, refer to page 8-2.
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9.1 Q1. Can | eliminate keying sounds on this machine? 9

T 1010
9 Control Panel
9.1 Q1. Can | eliminate keying sounds on this machine?

A1. Yes. You can eliminate keying sounds on the Touch Panel or adjust the volume.

How to set

1 Tap [Accessibility] and select [Sound Setting].

2 To set whether to output keying and other sounds, select [Sound Setting] and set whether to output
respective sounds.

pecify the sound setting

All Sounds ki [P A
Confirmation Sound On J Off J
SuecesigLingeisten i T A

B =T=- O
Caution Sound On J Off J
SG-ZliMEN00949I7<A7D.'I)IF

Settings Description
[All Sounds] Specify whether to output all sounds.
[Confirmation Sound] Set whether or not to output a sound notifying that an operation takes place

on the Control Panel or Touch Panel.

[SuccessfulCompletion | Set whether or not to output a sound notifying successful completion of an op-

Sound] eration.

[Completed Prepara- Set whether or not to output a sound notifying that this machine is ready for
tion Sound] operation.

[Caution Sound] Set whether or not to output a sound notifying the need for part replacement

or occurrence of an error.

3 Tap[OK].
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9.1 Q1. Can | eliminate keying sounds on this machine?

9

4 Select items for setting the volume.

= Sound volume setting is disabled for items for which sound output is set to [Off] in [Sound Setting].

Sound Setting

1 Sound Setting

2 Operation
Confirmation Sound

4 Completed Preparation Sound

J
J
3 Successful Completion Sound‘J
J
J

5 Caution Sound

Close
5G-21_ MEN009498A_D.TIF

Settings Description

[Operation [Input Confir- Set the volume of sound to output when a key is pressed on the Con-
Confirmation mation Sound] | trol Panel or Touch Panel. Select the volume from [High], [Medium],
Sound] and [Low].

[Invalid Sound] | Set the volume of sound to output when an invalid key operation
takes place on the Control Panel or Touch Panel. Select the volume
from [High], [Medium], and [Low].

[Basic Sound] Set the volume to output when the default option is selected from a
list of options where one is selected in rotation. Select the volume
from [High], [Medium], and [Low].

[Successful [Operation Set the volume of sound to output when an operation is completed
Completion Complete normally. Select the volume from [High], [Medium], and [Low].
Sound] Sound]

[Transmission Set the volume of sound output when an operation related to com-

Complete munications is completed normally. Select the volume from [High],

Sound] [Medium], and [Low].

[Completed Preparation Sound]

Set the volume of sound output when this machine is ready. Select
the volume from [High], [Medium], and [Low].

[Caution
Sound]

[Low Caution
Sound (Level

D)

Set the volume of sound output when a message is displayed on the
Touch Panel indicating that the replacement time is nearing for sup-
plies or replaceable parts. Select the volume from [High], [Medium],
and [Low].

[Low Caution
Sound (Level

2)]

Set the volume of sound output when an erroneous operation has
taken place. Select the volume from [High], [Medium], and [Low].

[Low Caution
Sound (Level

3)]

Set the volume of sound output when an error has occurred that can
be addressed by referring to the message on the screen or instruc-
tions in the manual. Select the volume from [High], [Medium], and
[Low].

[Severe Cau-
tion Sound]

Set the volume when a Toner Cartridge or Waste Toner Box instal-
lation failure or an error to be addressed by a service representative
has occurred. Select the volume from [High], [Medium], and [Low].
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Q1. Can | eliminate keying sounds on this machine?

5 Select the volume level, then tap [OK].

Select volume of Input Confirmation sound.

S
Input Confirmation Sound
Yes No
Low Medium | High |
OK

5G-21_MEN009499A_D.TIF

[FAQ]



9.2 Q2. User authentication seems to be enabled on this machine. How can | be authenticated and
allowed to operate this machine? 9
9.2 Q2. User authentication seems to be enabled on this machine.

How can | be authenticated and allowed to operate this machine?

A2. Check with the administrator whether you are a user registered in this machine.

If you are a registered user, obtain the user name and password from the administrator, perform user authen-
tication using this machine, printer driver, Web Connection, biometric authentication unit, or IC card authen-
tication unit, and log in to this machine.

Otherwise, log in to this machine with public users' privileges.

How to set: Getting authenticated as a user on this machine

1 Enter the [User Name] and [Password] registered in this machine and tap [Login]. When successfully
authenticated, you are allowed to operate this machine.

ID & Print

ID & Prints. Operation Rights
MFP Access
>
Access Basic Screen

User Name

Fassword

——

56-217MENM B D OL.TTF

How to set: Getting authenticated as a user on the printer driver
1 Open the file in the application, and click [File]. Then click [Print] from the menu.
2 Select this product from [Select Printer] (or [Printer Name]) then click [Preferences] (or [Properties]).

3  Onthe [Basic] tab, click [Authentication/Account Track].

%) Printing Preferences ==

£ My Tab | Basc |Layout | Finish | Cover Mode | Stamp/Compostion | uaty | Other |

Eavorts Setting Uriiled -
Orgal Orertation Outpu Method
7| @ Potat
£ - = Print
Landscape E‘G "
Orgnal Size [ oo
817211 -

v/Account Track.

_ Authertication:

¥ Faper size
Same as Original Size -

Zoom [25..400%)

Copieg
1 2 1..99991

© auto CE=R3 %@ [Fcolite
Maruel =
4]
Paper Tray [ Gffset
Ao -
Paper Type
= Plain Paper - Paper Settings for Each Tray.

sl
=
=
!

ZEUSBK_MEN005438B_D_02.
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9.2

Q2. User authentication seems to be enabled on this machine. How can | be authenticated and

allowed to operate this machine?

9

4 Select [Recipient User], enter the [User Name] and [Password] that are registered in the machine, then

click [OK].
User Authentication/Account Track ==
User Authentication Accourt Track
Public User Department Name
© Recpient User
User Name Pasanvord
Userd1
Pasaword
ver Setting
Verty
&[] Enable Single Sign-On functionalty for printing functions
Q Please erter [User Name] and [Passord]
———(C754 MENOS1A D 01.TIF
5 Click [OK].

=) Printing Preferences.

s

[ # My Tab | Basic |Layout | Finish | Cover Mode | Stamp/Compostion | Qualty | Other |

Favorts Setting Untited -
o ertion Ouput Method
Portrait o
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1 =] 113999
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6 Click [Print].

After successful user authentication, the file is printed.

How to set: User authentication for Web Connection

1 Start a Web browser, enter the IP address of the machine in the URL field, then press the [Enter] key.

2 Enterthe [User Name] and [Password] registered in this machine and click [Login]. When successfully
authenticated, you are allowed to operate Web Connection.

Login O Public User

® Reqgistered User
User Name
Password

O Administrator

Display Speed O Quick Mode ® Standard Mode

To speed up the display speed using the cache in quick mode:
User Assist [IDisplay dialog box in case of warning.
Language English (English) [v]

Starting-up Data Management Utility
@Manage Copy Protect Data

2 Manage Stamp Data

aManage Font/Macro

5G-21 MEN010210C_D 01.TIF
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Q2. User authentication seems to be enabled on this machine. How can | be authenticated and
allowed to operate this machine? 9

How to set: Getting authenticated as a user on a biometric or IC card authen-
tication unit

The following methods are used for biometrics or IC card-based authentication. When successfully authen-
ticated, you are allowed to operate this machine.

[1-to-many authentication]

Place your finger on the Authentication Unit (biometric type) to be authenticated.

[1-to-1 authentication]

Enter your user name, then place your finger on the Authentication Unit (biometric type) to be authen-
ticated.

[Card Authentication]

Place the IC card or NFC-compatible Android terminal on the Authentication Unit (IC card type) to be
authenticated.

[Card Authentication + Password]

Place the IC card or NFC-compatible Android terminal on the Authentication Unit (IC card type), then
enter your password to be authenticated.

Tips
Different settings of this machine and optional Authentication Unit that may be installed on it support
different biometric/IC card-based authentication methods.
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9.3 Q3. Can | customize the Control Panel? 9

9.3 Q3. Can | customize the Control Panel?

A3. Yes, you can configure a function to be displayed on the main menu or to be assigned to a hardkey on
the Control Panel, or change the theme on the main menu.

How to set: Customizing the Main Menu

1 Tap [Utility], then select [Administrator Settings].

2 Enterthe password, then tap [OK].

3 Select [System Settings] - [Custom Display Settings] - [Main Menu Default Settings].
4

Select a Main Menu key.

You can assign shortcut keys for frequently used Functions,
Prograns and System User Boxes in the Main Menu.

Booknark
. oL SEETANEE 3 CUton Display settings >
Display Kevpad |
Main Menu Key 1
Utility
o Main Menu Key 2 Scan/Fax
Adninistrator Main Menu Key 3 User Box
Settings
3 Hain Menu Key 4 Do Not Use
System Settings
Y ° Main Henu Key 5 Do Not, Use
+*
e BTy Main Menu Key 6 Do Not Use
Settings
3 Main Menu Key 7 Do Hot Use

Hain Henu
5G-21_MEN009826B D O1.TIF

5  Sselect [ON], select the function to assign to the selected key, then tap [OK].

= Functions are displayed in a hierarchical structure by category. Continue to select functions to go
down the hierarchy until the function to be displayed on the Main Menu is displayed.

6 Tap [OK].

How to set: Customizing a hardkey on the Control Panel
1 Tap [Utility], then select [Administrator Settings].

2  Enterthe password, then tap [OK].

3 Select [System Settings] - [Registered Key Settings] - [Hard Key].

4

Select a key to be assigned to a different function.

A function can be assigned 1o each Registered Key.

Bookmark

Display Keypad

utility P P

Ll

Adninistrator
Settings

Register Key 1 Register Key 3
Systen Settings Enlarge Display ) 10 Keypad )

Registered Register Key 2 Register Key &
Key Settings Guidance Preview

7 11/04/2014 07:02 ] Close
-IDON-10_MENO07581A_D.TIF

5  Select the desired function, then tap [OK].
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Q3. Can | customize the Control Panel?

How to set: Changing a function to be assigned to the slide menu

1 Tap [Utility], then select [Administrator Settings].

Enter the password, then tap [OK].

2
3 Select [System Settings] - [Registered Key Settings] - [Softkey].
4

Select a key to be assigned to a different function.

A function can be assigned to each Registered Key. «
Bookmark
Adninistrator Settings > Registered Key Settings > Softkey

Display Keypad

Utility

Adninistrator
Settings

Systenm Settings

Registered
Key Settings

Lidithihd

Register Key 2

Scan/Fax Y

Register Key &

Register Key 1
Copy ),

Register Key 3
User Box Yy

Register Key 5
OFF ),

Interrupt Y

Close )
POSEIDON-10_MENO07582A D.TIF

5 Select the desired function, then tap [OK].

How to set: Changing the theme of the main menu

1 Tap [Utility], then select [Administrator Settings].

Enter the password, then tap [OK].

2
3 Select [System Settings] - [Custom Display Settings] - [Main Menu Display Settings].
4

Select a desired theme, then tap [OK].

= You can register an image on this machine to use it as a theme of the main menu. Up to three files
can be registered as images. To register a theme, connect the USB memory device, which contains
the target theme, to this machine, then tap [Register].

Bookmark

i

Display Keypad

Utility

Please select an item.

AR MERGB35R 185 4888 a8

To register a theme from external memory, select the [Register]l Key.

Administrator Settings > CuStom Display Settings >

L 2

Adninistrator
Settings

¥

i

System Settings

4
Custom Display
Settings

il

4

Main Menu
Display Settings

:

Tips

Theme 1

e ——
=

Thene 2 Theme 3

POSEIDON-10_MENOO7309A_D_O1.TIF

An image that can be registered as a theme of the main menu must be configured according to the following

specifications.
° File type: PNG
° File size: 1.5 MB or less

° Display size: Width 1024 pixels or less, height 768 pixels or less (An image is reduced to 800 pixels in
width and 480 pixels in height at the time of registration while the aspect ratio of the original image re-

mains unchanged. )
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10.1

Q1. How can | quickly recall frequently used functions? 1 o

10

10.1

Other

Q1. How can | quickly recall frequently used functions?

A1. In the copy or User Box mode, you can display frequently used settings as shortcut keys on the top
screen.

When shortcut keys are displayed, you can select a setting in a single key action.

How to set: Setting shortcut keys used in copy mode

1 Tap [Utility] and select [User Settings].

2 Select [Custom Display Settings] - [Copier Settings], and then [Quick Settings 1] or [Quick Settings 2].

3 Select [ON] and the settings to display as the shortcut key, then tap [OK].

Select the Quick Setting functions to be placed
on the Basic screen in Copy mode.

Bookmark
Display Keypad

Utility > Quick Settings 1 > 2-Sided/Conbine

1-Sided >
1-Sided

1-Sided >

Utility 2-Sided

2-Sided >
1-Sided

2-Sided >
2-Sided

Custom Display
Settlngs

| J J
J J l
cover semngs} 21| i
J J l

— . 8-in-1,
Quick Settings 1 4-in-1, Vertical Horizohtal

POSEIDON-10_ MEN007310A D _01.T1

The shortcut key appears on the main screen of the copy mode.

Program

Original

TEK hog Autu Color

How to set: Setting shortcut keys used in User Box mode

1  Tap [Utility] and select [User Settings].

2 Select [Custom Display Settings] - [User Box Settings], and then [Shortcut Key 1] or [Shortcut Key 2].
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10.1 Q1. How can | quickly recall frequently used functions?

3 Select [ON] and the settings to display as the shortcut key, then tap [OK].

hortcut keys for frequently accessed User Boxes can be added to
he Basic screen in User Box mode. Select desired function.

Utility > User Box Setlings > Shortcut Key 1
Display Keypad

Utility
User Settings BLULLEL N ECa]
4

ga+3,Tranemission Annotation User Box
Custon Display
Settings £ax repranenic e
+*
User Box External Hemory
Settings
+

11/04/2014 07:09
-21_MENO10 lT%j '['Il-

The shortcut key appears on the main screen of the User Box mode.

™, Select desired User Box.

—— 000000001 000000002 (=) 000000003
- box1 box2 box3
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10.2

Q2. The power is input all day. Is there any way to alleviate concerns about electricity charges? 1 o

10.2

Q2. The power is input all day. Is there any way to alleviate con-
cerns about electricity charges?

A2. If no operation takes place for a certain period of time, the power-saving function starts automatically,
and the machine enters the power-saving mode.

Using the weekly timer function automatically switches this machine to the normal mode and power save
mode at the pre-specified time.

The weekly timer function provides the following functions:

Function

Description

[Time Settings]

Specify the time for switching to the power save mode and the time for return-
ing to the normal mode for each day of the week. For example, you can set it
up so that the power turns off at the close of business on work days and omit
settings for weekends since no one uses the machine.

[Date Settings]

Configure the days you want to apply the weekly timer to one by one. This
function is useful when the schedule for holidays is irregular or when this ma-
chine must be powered on or off on a specific day regardless of the setting in
[Timer Settings].

[Select Time for Power
Save]

Specify the time period to temporarily switch to the power save mode. This al-
lows you to temporarily switch to the power save mode in the time period such
as a lunch break in which this machine is inactive.

[Password for Non-
Business Hours]

How to set

Using the weekly timer restricts the use of this machine in the Power Save
mode with a password.

1 Tap [Utility], then select [Administrator Settings].

Enter the password, then tap [OK].

2
3 Select [System Settings] - [Weekly Timer Settings] - [Weekly Timer ON/OFF Settings].
4

Select [ON], select [ErP Auto Power OFF] or [Sleep], then tap [OK].

= Select [ErP Auto Power OFF] when there is no need to receive a job in the power save mode and
you wish to cut off power consumption whenever you can.

- Select [Sleep] if a Fax Kit is installed and you need to receive a job even in the power save mode.

Bookmark
Display Keypad

Utility Power Save Hode Setting
Administrator
Settings

L 4
2
L 4

| ErP Auto Power OFF | Sleep Jl

Systen Settings |
Weekly Timer
Settings

¥

i e — |
POSEIDON-10_MENOO7312A_D_O1.TIF

5 Tap [Time Settings].

Select ON or OFF for the Weekly Timer.
In ErP Auto Power Off mode, the MFP enters
Power Save move but cannot perform any jogs

Adninistrator Settings > Weekly Timer > Weekly Timer ON/OFF Settings
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10

6  Selecta day of the week you want to set the weekly timer to, enter the ON and OFF times using the

Keypad, then tap [OK].

- To erase the time you have specified, tap [?][?] to select the target time, then tap [Delete].

= Select the day of the week for which you have specified the times, then tap [Set All], and the settings
will be applied to all the other days of the week.

Bookmark

Display Keypad

ABC DEF
R XY &
GHI  JKL MNO
nen
POR  TUY WXYZ
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B

Use the keypad to enter the TLime.

Adninistrator Settings > Weekly Timer Settings > Time Settings

ON Tine OFF Tine Set All
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7 To specify the timer date by date, tap [Date Settings].

8 Selecta year and a month in [Year] and [Month], select dates on the calendar, then tap [OK].

= You can also use the batch setting by tapping [ON] or [OFF] in the Daily Setting section.

Bookmark
Display Keypad

Utility

Adninistrator
Settings

System Settings

Weekly Timer
Settings

Date Settings

Licithihd

Select the days when timer operations are performed.

Adninistrator Settings > Weekly Timer Settings > Date Settings
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9  Toswitchtothe power save mode temporarily, such as during a lunch break, tap [Select Time for Power

Save].

10 Tap [Yes], enter the time period to switch to the power save mode using the Keypad, then tap [OK].

Bookmark

Display Keypad

i
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Administrator Settings > Weekly Timer Settings > Select Time for Power Save

Power Save
SEaFE Time
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11 When using the weekly timer to restrict the use of this machine in the Power Save mode with a pass-

word, tap [Password for

Non-Business Hours].

12 Select [Yes], enter the password, then tap [OK].
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10.3 Q3. How much storage capacity does the Hard Disk have? 1 0

10.3 Q3. How much storage capacity does the Hard Disk have?
A3. 250 GB.

Tips
° The Hard Disk is optional in some areas.
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10.4 Q4. What file types are supported in USB memory devices?

A4. Supported file types vary depending on the available USB memory device.

The available file types are as follows:
° To save scanned files on the USB memory

PDF/Compact PDF/XPS/Compact XPS/TIFF/JPEG/PPTX/DOCX/XLSX
° To print files stored on a USB memory using this machine

To save files stored on a USB memory to a User Box
PDF/Compact PDF/JPEG/TIFF/XPS/Compact XPS/OOXML (.docx/.xIsx/.pptx)/PPML (.ppml/.vdx/.zip)

Tips

° The optional Extension Memory and i-Option LK-110 v2 are required to specify DOCX or XLSX for
the file type when scanning a document.

° The Web browser function must be disabled to specify XPS, Compact XPS, or PPTX for the file type

when scanning a document. When the optional Extension Memory is installed, this function is availa-
ble regardless of whether the Web browser function is enabled or disabled.
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10.5 Q5. What action should be taken if the administrator password is lost? 1 o

10.5 Q5. What action should be taken if the administrator password is
lost?

A5. For the administrator password, refer to the booklet manual.

If it has been changed, contact your service representative.
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